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SAGINAW TOWNSHIP FIRE DEPARTMENT 
 
 

Mission Statement 
 
 

The mission of the Saginaw Township Fire Department is to enhance the quality of 

living in our community by preventing or minimizing the loss of life or property resulting 

from fire or other emergencies, natural or human caused, that may occur within the 

jurisdictional boundaries of the Township we serve. 

 
 
 
 
 
 

  



[6] 

 

SAGINAW TOWNSHIP FIRE DEPARTMENT 
 
 

Code of Ethics 
 
 
I fully realize and accept the responsibilities that membership in this organization 
requires and will perform the duties assigned to me. 
 
I will respond promptly to notification of a call from the public for assistance. 
 
I will obey the orders of the officers in charge. 
 
I will do my share of the work that is required in being prepared for emergency service. 
 
I will do my work at emergencies and drills in an orderly, quiet and safe manner. 
 
I will refrain from using profane or immoderate language while working at emergency 
incidents or in any public context. 
 
I will report for drills, unless excused by a superior officer, and will practice earnestly 
and do all in my power to make our department an efficient and effective emergency 
services organization. 
 
I will be loyal to my officers, my fire company and Saginaw Township and I will conduct 
myself at all times in a manner that is in keeping with the responsibility of a firefighter. 
 
I will remember that I am in the eyes of the public, on and off duty, and I will conduct 
myself so as to bring credit to the department and Saginaw Charter Township. 
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SAGINAW TOWNSHIP FIRE DEPARTMENT 
 
 

Organizational Chart 
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SAGINAW TOWNSHIP FIRE DEPARTMENT 
 

 # 101
 HEALTH and SAFETY 

 
Effective: December 2006 Page 1 of 1 

 

 
 
The Saginaw Township Fire Department will make every reasonable effort to provide a 
safe and healthy work environment for its members, while recognizing the inherent risks 
that are involved in the delivery of emergency services. 
 
The fire department recognizes the laws and regulations of the State of Michigan, and 
appropriate Township ordinances, and pledges to use these guidelines and rules as the 
basis for its approach to a health and safety program for the fire department. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Original Adoption: May 1998 
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SAGINAW TOWNSHIP FIRE DEPARTMENT 
 

 # 102
 TRAINING 

 
Effective: December 2006 Page 1 of 1 

 

 
 
Training in the Saginaw Township Fire Department is the primary responsibility of the 
Training Officer.  Development, delivery, evaluation and documentation of all fire 
department training initiatives, as well as the management and maintenance of the 
personnel and training records as required by township or state regulations are 
assigned to the training officer. 
 
Where appropriate, the Training Officer may assign and delegate training functions to 
other personnel in the fire department who possess the necessary qualifications for said 
training. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Original Adoption: May 1998 
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SAGINAW TOWNSHIP FIRE DEPARTMENT 
 

 # 103
 INCIDENT MANAGEMENT 

 
Effective: December 2006 Page 1 of 1 

 

 
 
The Saginaw Township Fire Department adopts the model Incident Command System, 
developed by the National Fire Academy, for use at all emergency incident responses.  
This ICS/NIMS System has been accepted and adopted by the SCFCA. 
 
The basic purpose for the incident command system is to provide an incident 
management mechanism which utilizes uniform strategic goals, tactical operations, 
safety considerations and terminology. 
 
Members of the Saginaw Township Fire Department will be trained in the ICS/NIMS 
System and will utilize it in all emergency responses. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Original Adoption: May 1998 
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SAGINAW TOWNSHIP FIRE DEPARTMENT 
 

 # 104
 GENERAL RULES 

 
Effective: May 2009 Page 1 of 3 

 

 
 

1. Immediately report any accident, sickness, or injury occurring on-duty no 
matter how trivial to a command officer. 

 
2. Notify the Chief, Assistant Chief, or Headquarters of any change in your 

driverôs license (re: suspension, restricted, etc.), any change of residence or 
telephone number within forty-eight (48) hours of the change. 

 
3. Personnel shall not, use the prestige of the fire department for the purpose of 

personal gain while on or off duty. 
 
4. Personnel shall not lend, sell, give away, or appropriate for their own use any 

department property. 
 
5. No information relative to the business or policy affairs of the department shall 

be furnished to persons not connected therewith, except as authorized by the 
Chief. 

 
6. Personnel shall not be party to any malicious report or activity, which would 

disrupt department morale or bring discredit to the department or any 
employee thereof. 

 
7. The falsification of records, the making of misleading entries or statements 

with the intent to deceive, or the willful mutilation of any useful department 
record, book, paper or document will be considered a serious offense.  
Document(s) will be reviewed and subject to discipline or dismissal. 

 
8. Personnel shall not change or alter the arrangement of equipment on 

apparatus without the approval of the Assistant Chief. 
 
9. Dress or personal appearance which in the opinion of the Chief, Assistant 

Chief, or Safety Officer that may interfere with the safety of a fire fighter is 
prohibited. 
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GENERAL RULES 
Page 2 of 3 

 
 

10. Hair length shall not be such that it cannot be completely covered by a 
protective hood and the safety flaps of an approved helmet.  Hair should be 
kept neat and must not interfere with, nor prevent personnel from using the 
required PPE equipment. 

 
11. Mustaches and facial hair shall be neatly trimmed and groomed. 
 
12. Beards or facial hair that interferes with (contacts) the face piece of SCBA 

shall be prohibited for personnel.  If eyeglasses are worn, personnel shall use 
frames that do not pass through the seal area of the face piece.  (OSHA 5-
3.10) 

 
13. Jewelry that interferes with the proper use and protection of the PPE is 

prohibited at all training sessions and fire scenes, 
 
14. If equipment is broken, lost, damaged or in an unsafe condition, contact an 

officer at the earliest possible time. 
 
15. All personnel shall wear PPE as prescribed by department standards, at all 

emergency incidents, unless instructed otherwise by the Incident 
Commander. 

 
16. There shall be no smoking in the fire stations or on any fire apparatus. 
 
17. The public image of the department is very important; therefore personnel 

shall not degrade the department image by wearing any identifying object, 
including clothing, hat, or ID badges, while consuming intoxicants. 

 
18. Members shall not engage in illegal activities. 
 
19. It is the policy of this department that Saginaw Township Fire Department 

personnel are not to respond to any emergency activity outside of Saginaw 
township, unless the Saginaw Township Fire Department has been activated 
for mutual aid.  If STFD is activated for mutual aid, all personnel shall follow 
the STFD mutual aid policy. 

 
20. Approved, issued helmets will be worn in the hose tower at all times. 
 
21. All personnel shall have their PPE in their possession at all STFD activities. 
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GENERAL RULES 
Page 3 of 3 

 
 

22. Insubordination is considered a serious offense, subject to discipline or 
dismissal. 

 
23. Before every use, fire hydrants shall be flushed. 
 
24. When ladders are in use, they shall not be within 10' of any wires, and the 

ladder shall be heeled when personnel are on the ladder. 
 
25. Gas and electric service shall be disconnected as soon as possible in the 

case of a building fire, or if the Incident Commander deems it necessary. 
 
26. Personnel that become injured while on-duty, shall be medically treated and, 

if necessary transported via ambulance to a local hospital. The Fire Chief 
shall be notified immediately of all on-duty injuries. 

 
27. No one shall install or uninstall any software, or program on any fire 

department computer unless authorized by the Chief. 
 
28. Personnel shall conduct themselves at all times, both on and off duty, in such 

a manner as to reflect most favorable on the township.  ñConduct unbecoming 
a fire officer or fire fighterò shall include that which brings the township into 
disrepute, or reflects discredit upon the employee as a member of the 
township staff, or that which impairs the operation or efficiency of the 
township or employee. 

 
29. Michigan emergency vehicle codes and department rules and regulations 

shall be obeyed at all times when driving department or private vehicles while 
on department business. 

 
 
 
 
 
 
 
 
 
 
 
 
 
Original Adoption: May 2009 
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SAGINAW TOWNSHIP FIRE DEPARTMENT 
 

 # 201
 DEPARTMENT MEMBERSHIP 

 
Effective: December 2006 Page 1 of 1 

 

 
 
× CHARTER MEMBERS 
 
All members with continuous service before October 1, 1961 shall be considered a 
Charter Member. 
 
 
× GOOD STANDING 
 
A firefighter resigning or retiring from the department in good faith, not owing any 
fees/dues to his station and returning all township properties such as, equipment, gear, 
keys etc. 
 
If a firefighter resigns pending disciplinary action, such resignation shall NOT be 
considered in good standing and will be indicated as such on his/her personnel record. 
 
 
× ACTIVE MEMBERS 
 
Active members may hold probationary or regular membership on the department.  The 
minimum qualifications for hire and maintenance of hire are included in the On-Call 
Firefighter Job Description. 
 
 
× SERVICE YEARS 
 
A firefighter, who leaves the department in good standing and later rejoins the 
department, shall have their previous service years added to their present service time. 
 
 
× DEPARTMENT SUPPORT TEAM MEMBERS 
 
Retired STFD personnel may continue to serve Saginaw Township in support roles to 
the department upon approval of the Chief. 
 
 
Original Adoption: May 1998 
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SAGINAW TOWNSHIP FIRE DEPARTMENT 
 

 # 202
 RECRUITMENT and EMPLOYMENT 

 
Effective: May 2009 Page 1 of 4 

 

 
 
Saginaw Township Fire Department will use the following procedures for processing 
prospective employee applications, interviewing, background checks, physical 
examinations and employment. 
 
Saginaw Township Fire Department is an equal opportunity employer.  As such, all 
persons are eligible for employment as paid on call firefighters without regard to race, 
color, creed, sex or national origin.  Additionally, persons employed will not be subject to 
discrimination, harassment or inappropriate treatment with respect to their race, color, 
creed, sex or national origin as outlined in specific Federal, State of Michigan or local 
law ordinance. 
 

 All applicants must complete the Township Application for Employment and the 
Confidential Information Release Form.  These documents are available at fire 
headquarters.  They are not to be taken from the office area by applicants. 
 

 Applicants must provide Headquarters staff with a copy of their valid Michigan 
driverôs license and proof of automobile insurance. 
 

 Applicants are required to complete an aptitude/intelligence pre-employment 
written examination. 
 

 Criminal record and driving record checks will be conducted.  Individuals having 
six (6) or more points on their driving record are not eligible for hire. 
 

 If applicant successfully meets the minimum criteria for items above, the 
Assistant Chief will schedule an interview for the applicant.  Interviews are to 
follow recommendations developed by the Michigan Department of Civil Rights, 
Pre-Employment Inquiry Guide.  Interview teams are the responsibility of the 
Assistant Chief. 
 

 After the interview is complete the Assistant Chief will submit a recommendation 
to the Chief concerning the possible hiring of an applicant.  The Chief may 
interview applicants. 
 

 Appropriate background checks will be conducted as needed. 
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RECRUITMENT and EMPLOYMENT 
Page 2 of 4 

 
 

 If the applicant is considered acceptable for employment, he/she will be required 
to submit to, and pass, an agility test and a physical examination provided by the 
Township.  Scheduling of the agility test and physical will be a responsibility of 
the applicant. 
 

 Prospective STFD candidates will be advised of their application status.  If hired, 
the Assistant Chief will receive notification of hiring. 

 

 Candidates will be hired on an annual basis.  All applications for employment 
shall be submitted no later than June 30 of each year.  Applications received 
after June 30 shall be placed in the hiring cycle for the following year.  
Candidates may be hired after the June 30 deadline if the applicant possesses 
Fire Fighter I and II certification, or if the need arises for additional personnel. 

 

 Candidates will schedule a meeting at STFD Headquarters to sign required 
paperwork, receive equipment, and is placed into membership as a probationary 
firefighter. 

 

 The department may elect at any time in the hiring process to reject a candidate 
due to, as examples, medical concerns, work availability, poor driving records, or 
other reasons. 

 
 
× CONDITIONS OF EMPLOYMENT 
 

 All persons offered employment as paid on call firefighters by the Department are 
expected to attend 75% of all regularly scheduled training and respond to 25% of 
all calls for service. Failure to attend regularly scheduled training and respond to 
calls for service without an acceptable reason may result in termination of 
employment.  Personnel must immediately notify their Assistant Fire Chief of 
times when they will be unavailable for service due to personal circumstances 
such as vacation, business trips, unusual family circumstances, illness, injury or 
for any other reason. 

 

 All persons employed as paid on call firefighters must maintain themselves in 
physical condition so as to be able to safely perform the duties of their position. 

 
I have read and understand the content of this policy. 
 
    
Signature Date  
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RECRUITMENT and EMPLOYMENT 
Page 3 of 4 

 
 
× CONDITIONAL OFFER OF PROBATIONARY EMPLOYMENT 
 

 Purpose 
The purpose of this agreement is to extend to the applicant, a conditional offer of 
employment.  Applicants must meet the below listed terms and conditions before 
being hired by this Department.  A final offer of employment will be extended to 
applicants only after applicants have satisfied all the requirements established by 
this Department.  All entering applicants for the listed position of Probationary 
Firefighter are required to successfully comply with these same conditions. 

 

 Parties 
This is an agreement between Saginaw Township Fire Department and: 
 
  
(Name) 

 

 Terms and Conditions 
 

o An applicant must meet the following terms and conditions: 
Á Comply with the minimum employment standards for Firefighter as 

established by Department Policy, referred to as, Recruiting and 
Employment. 
 

Á Successfully complete the minimum required training as mandated by the 
Michigan Firefighter's Training Council.  (PA 196, of 1987) effective 
October 1, 1988. 
 

Á Be of sufficient medical condition, as determined by a medical history and 
examination, necessary to perform the essential functions of the above 
position. 
 

Á Any additional requirements specified by this Department, which may 
include: 

 Physical Agility Test 

 Physical examination & Drug/Alcohol Screen 

 Having a valid Drivers License 

 Passing a Driving Skills Test 

 Annual Driving record review 
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RECRUITMENT and EMPLOYMENT 
Page 4 of 4 

 
 

 Length of Agreement 
 

This conditional offer of employment shall remain valid and in effect for six 
months from the effective date of this agreement, provided however, this offer 
shall be immediately withdrawn upon the applicant's failure to meet any one of 
the above terms and conditions.  The applicant will receive a final offer of 
employment subject to a probationary period after all the conditions have been 
satisfied. 
The effective date of this agreement is:                                                        . 
 (Date) 

 
 

 Acknowledgement 
 
Successful compliance with these job related and necessary conditions of 
employment is required to carry out the essential functions of the above position.  
I have read and understand the terms of this CONDITIONAL OFFER OF 
PROBATIONARY EMPLOYMENT and agree to abide by these terms. 
 
 
    
(Department Representative) Date 
 
 
    
(Applicant) Date 
 
 
  
(Authorized by) 
 
 
  

 (Title) 
 
 
 
 
 
 
 
Original Adoption: May 1998 
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SAGINAW TOWNSHIP FIRE DEPARTMENT 
 

 # 203
 NEW FIREFIGHTER ORIENTATION 

 
Effective: December 2006 Page 1 of 2 

 

 
 
Personnel conducting orientation for new firefighters will notify the station Assistant 
Chief in writing when it has been completed.  The Assistant Chief will approve the 
checklist and forward it to Headquarters. The orientation is outlined in the STFD ï New 
Firefighter Orientation Checklist. 
 
To become eligible to respond on fire department vehicles, all new hires must 
successfully complete an orientation process consisting of: 
 

 Department orientation: issuance of PPE, uniforms, pager, key, etc. and review 
of department specific topics. 

 

 Station orientation: review of station specific topics. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Original Adoption: May 1998 
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SAGINAW TOWNSHIP FIRE DEPARTMENT 
 

 # 204
 PROBATIONARY FIREFIGHTER 

 
Effective: December 2006 Page 1 of 1 

 

 
 
The purpose of the probationary firefighter procedure is to protect the health and safety 
of the probationary firefighter and other department personnel, to ensure the firefighter 
and the department complies with all applicable local, state and federal regulations, and 
to ensure the firefighter becomes competent in the duties he/she must perform. 
 

 New employees will serve as probationary firefighters until: 
 

o Successful completion of the State of Michigan Fire Fighter II Training 
program; and 
 

o Successful completion of the station specific criteria; and 
 

o Successful completion of the following additional STFD probationary 
firefighter training/medical requirements: 

 
Á Minimum training requirements as specified in #206. 
Á Minimum response requirements as specified in #207. 
Á Completion of infectious disease inoculation series, including the titer test 

(or signing of the required declination form). 
 
Normally, twelve (12) months service is required to complete all items above.  STFD 
administration may waive a portion of the probationary period depending upon abilities, 
evaluation, participation and completion of the above. 
 
Probationary firefighters must enroll in the first available state training programs 
mentioned above. 
 

 Departmental Limitations for Probationary Firefighters: 
 

o Probationary firefighters may be authorized by the officer in charge to drive 
Utility 1 and Reserve Car 2 to an incident in a support function. 

 
o Probationary firefighters normally will not ride with first responding unit unless 

authorized by an officer. 
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PROBATIONARY FIREFIGHTER 
Page 2 of 2 

 
 

o Probationary firefighters will not be utilized on initial offensive structural fire 
attacks, RIT teams, extrication crews, or Command 3. 

 
o Probationary firefighters will be closely supervised on the incident scene and 

be assigned tasks utilizing the buddy system. 
 

o Probationary firefighterôs performance will be reviewed periodically by station 
officers. 
 

o Probationary firefighters will wear a helmet specifically designed to assure 
recognition as a probationary firefighter. 
 

o Probationary firefighters will not respond on initial mutual aid calls.  The 
following SCFCA policy may be used.  ñProbationary firefighters may, with the 
prior permission of the Incident Commander and the requesting department 
Fire Chief, be utilized in support positions or tasks that are not deemed 
dangerous or above the level of training received (i.e. reloading hose, filling 
air bottles, shuttling personnel and/or equipment, etc.).  The agreement of the 
IC and Fire Chief to permit probationary firefighters in support positions is 
incident specific (i.e. each incident requires an overt decision by the IC and 
Fire Chief to permit the use of probationary firefighters).ò 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Original Adoption: May 1998 
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SAGINAW TOWNSHIP FIRE DEPARTMENT 
 

 # 205
 NEW HIRES WITH FIREFIGHTER CERTIFICATION 

 
Effective: February 2008 Page 1 of 1 

 

 
 
The purpose of a procedure applicable to new employees joining the department with 
firefighter certification, whether obtained as a previous member of this department or 
another department, is to protect the health and safety of the individual and his/her 
station colleagues. 
 
A new employee with firefighter certification will be required to successfully complete 
the STFD orientation program as required in Guideline No. 203. 
 
New employees with State of Michigan Fire Fighter I and/or II certification shall be on 
probation for a minimum three (3) months.  New employees with Fire Fighter I 
certification must complete Fire Fighter II certification and will remain on probation until 
FF II certification is complete. 
 
Challenge testing for either State of Michigan Fire Fighter II tests will normally not be 
allowed for Saginaw Charter Township Fire Department members.  The only exceptions 
will be if a person has equivalent training in some other state or agency that is 
comparable to the training program offered by the Office of Fire Fighter Training.  
Additionally, a firefighter will need to have a high record of training and emergency 
incident participations in our department.  Anyone interested in challenging the tests 
must meet the above criteria and must submit a written request and copies of training 
documents to their station Assistant Chief. 
 
 
 
 
 
 
 
 
 
 
 
Original Adoption: May 1998 
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SAGINAW TOWNSHIP FIRE DEPARTMENT 
 

 # 206
 MINIMUM TRAINING REQUIREMENTS 

 
Effective: December 2006 Page 1 of 2 

 

 
 
Saginaw Township Fire Department is dependent upon its on-call personnel for 
emergency incident response.  With the increasing federal and state regulations 
requiring training and emergency scene competencies, our personnel will be required to 
annually participate in a minimum number of training exercises, with some training 
sessions being mandatory. 
 
Accordingly, STFD adopts the following minimum training attendance- participation 
requirements: 
 

 Firefighters and officers shall attend at least 75% of the scheduled STFD training 
sessions (both department-wide and station) on a four (4) month basis (i.e. miss 
only 2 of 8).  The only exception to this procedure shall be for STFD personnel 
on an approved leave of absence. 

 

 To receive credit for attendance at the training session/s, firefighters or officers 
must be at the training site when the sessions begin, sign in, must remain at the 
training site for the entire session, and must have proper personal protective 
equipment with them for the training. 

 

 For the purpose of this requirement a participation credit will be received for only 
one (1) semi-monthly training (example: participation for day and night session 
on same date ï one credit given for the training session, the other training 
session will be recorded as a regular paid participation).  Firefighters will be 
reimbursed for attending all regularly scheduled training sessions and special 
training programs sponsored by STFD. 

 

 Firefighters who do not meet these minimum training requirements may be 
placed on disciplinary probation.  While on probation the firefighter must meet 
both the minimum training requirement and minimum response requirement.  
Failure to do so will result in dismissal from the department. 

 

 In special cases, when approved by the Fire Chief and Assistant Chief, a waiver 
may be issued if training equivalents are acquired.  Documentation must be 
presented. 
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MINIMUM TRAINING REQUIREMENTS 
Page 2 of 2 

 
 
× MANDATORY TRAININGS 
 
The department will annually designate specific training programs for mandatory 
attendance.  These programs are either required by federal/state laws and regulations; 
or, are of paramount importance for the safety and well-being of our personnel (i.e.: 
infectious diseases, self-contained breathing apparatus, and driving; this list is not to be 
considered all inclusive).  STFD personnel shall be required to complete these 
mandatory training sessions.  
 

 Firefighters/officers shall have thirty (30) days to makeup a mandatory training.  
This make up shall consist of the completion of all written/practical evaluations, 
as well as the submission of a two (2) page hand written summary of the training 
to the Training Officer.  The Training Officer shall coordinate and document all 
make up trainings. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Original Adoption: May 2000 
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SAGINAW TOWNSHIP FIRE DEPARTMENT 
 

 # 207
 MINIMUM RESPONSE REQUIREMENTS 

 
Effective: February 2008 Page 1 of 1 

 

 
 
The following shall be the basic minimum response requirements for STFD personnel: 
 

 Firefighters must respond to twenty-five percent (25%) of all incidents paged for 
their station (both in district and for situations defined below). 
 

 The minimum response requirements are on a quarterly basis. 
 

 Minimum response requirements require firefighters to report to the station and 
remain at the station or incident until STFD clears from the activation.  The officer 
in charge may waive this requirement for individual extenuating circumstances. 
 

 It is the firefighter's responsibility to check-in with the officer in charge when 
arriving or leaving the station. 
 

 The only exception to the minimum response requirements shall be for personnel 
on an approved leave of absence. 
 

 Firefighters who do not meet these minimum response requirements will be 
placed on probation for ninety (90) days.  While on probation the firefighter must 
meet both the minimum response requirements and minimum training 
requirements; failure to do so may result in dismissal from department. 

 
In addition to pager activation for emergency in-district responses, the following apply to 
available STFD personnel who are asked to respond to their respective stations when: 
 

 Multiple company alarms as defined in Guideline No. 401 or; 
 

 Reactivation alarms as defined in Guideline No. 401. 
 
Participation credit, which forms the basis for firefighter reimbursement is given to 
personnel who respond under the guidelines listed above. 
 
 
Original Adoption: May 2000 
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Annually the Township Board shall determine the total amount budgeted for on-call 
firefighter reimbursement. 
 
Firefighter reimbursement shall be distributed by participations.  This includes 
emergency responses, trainings, meetings, station duty days and participation in 
approved public fire education programs sponsored by STFD and special duty activities 
approved by the Chief. 
 
Firefighters will be given a participation credit for reimbursement for the same topic 
trainings (i.e. if he/she attends both the morning and evening session on the same day). 
 
Participation credit for public fire education programs will be dependent upon: 
 

 The program being established and conducted with the Saginaw Township Fire 
Prevention Bureau. 
 

 The coordinating fire inspector submitting the name/s of firefighters who assisted. 
 

 The program receiving approval prior to attendance. 
 
The Saginaw County Fire Fighters Association delegate, or in his/her absence the 
alternate, will be given a participation credit for attending the monthly meeting.  Other 
firefighters that may attend the meeting will receive credit only if an emergency should 
occur involving their station during the association meeting. 
 
Firefighters/officers participating in approved certification training or fire service related 
college classes will receive credit for a participation if an emergency incident should 
occur involving their station during the training.  To receive credit, personnel are 
required to submit a Participation Credit Form to STFD Headquarters. 
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A portion of the annual budget will be devoted to payment for those members appointed 
as officers in the stations. 
 
A portion of the firefighters reimbursement shall be payable to the Saginaw Township 
Fire Fighters Association.  The amount shall be determined by the STFFA and the 
Township. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Original Adoption: May 1998 
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Firefighters will be reimbursed for their participation in department activities as defined 
in Personnel and Administration Guideline No. 208.  Pay will be provided monthly with 
checks being distributed at the station business meeting (checks are available after the 
20th of each month). 
 
A life insurance program is provided by the SCFCA and includes a weekly accident 
income indemnification program which is in addition to any worker's compensation 
benefit received.  Worker's Compensation insurance, through the Michigan Accident 
Fund, is provided to firefighters by the Township.  The life insurance and weekly 
benefits applies to injury or death only while acting as an employee of the Township. 
 
Firefighters must provide the Township their beneficiary's name, social security number 
and date of birth.  It is the firefighter's responsibility to keep their current beneficiary on 
file with the Township. 
 
Insurance claims are handled through the fire department administrative offices.  If 
injured and reporting to the hospital for treatment, personnel are not to use their 
personal medical insurance.  Inform the clerk at the hospital that the claim is a Worker's 
Compensation claim, and have them bill STFD. 
 
A tuition refund program for college classes is available for fire service related courses.  
To qualify for tuition reimbursement, class registration must be approved in advance on 
the form available at STFD Headquarters; personnel must be off of probation and obtain 
a grade of ñCò or better in the course.  Firefighters will be reimbursed for the cost of 
textbooks for approved classes when textbooks and receipts are returned to STFD 
Headquarters. 
 
The Township provides $15,000,000 in liability coverage for firefighters while acting on 
behalf of the Township in the performance of their duties. 
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The Township has available a 457 Deferred Compensation Plan for eligible employees. 
This incentive program provides an avenue for firefighters to defer a portion of the 
income they receive into a retirement savings plan.  The Township will also make 
contributions on the behalf of enrolled, eligible firefighters.  STFD members are eligible 
to enroll in the incentive program upon satisfactory completion of their probationary 
firefighter status.  In order to qualify and maintain participation in the program, members 
must comply with Guidelines #206 (Minimum Training Requirements) and #207 
(Minimum Response Requirements), and receive satisfactory annual performance 
evaluations if administered. 
 
The department will also pay for firefighter registrations to attend OFFT fire officer 
courses and, where appropriate and funding available, registrations and expenses to 
attend special conference, seminar and training programs.  Requests for such programs 
must be made and approved in writing in advance of the program.  Reimbursement 
when firefighter and/or fire officer state certification is attained is provided.  Details are 
available from Headquarters. 
 
When firefighters are driving their personal vehicle to or from alarms, their automobile 
insurance coverage is primary.  The Township, by Michigan statute, has secondary 
responsibility.  If a firefighter is involved in an accident, the department may reimburse 
the firefighter up to $250.00 for the firefighter's deductible payment.  Affected firefighters 
must contact the Chief to institute this repayment process. 
 
The Township also offers a voluntary Medical Surveillance Program (MSP) available for 
eligible employees.  The MSP is designed to allow firefighters to ascertain their 
individual physical ability to perform tasks particular to the normal functions expected of 
them as firefighters.  Additionally, the MSP should assist the firefighter in improving 
his/her basic wellness and health.  The surveillance evaluation is conducted by the 
departmentôs physician with the results confidential, available only to the firefighter. 
 
 
 
 
 
 
 
 
 
 
 
 
Original Adoption: May 1998 
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× PURPOSE 
 
So as to present a professional image and a consistent appearance STFD has adopted 
the following guideline concerning the issuance and wearing of the STFD uniform.  
Personnel will be expected to wear the uniforms at designated events and activities. 
 
All new hire firefighters will be issued class B uniform components at orientation.  Class 
A uniform components and uniform jackets will be issued at the successful completion 
of the probationary period. 
 
Upon termination, resignation, or retirement from the department all personnel must 
return all uniforms, badges, etc. to the department. 
 
The department will provide to each member of the department the following items: 

 Uniform shirt (class A and B) 

 Pants 

 Tie and tie-bar 

 Nameplate 

 Badge 

 Collar emblems 

 Uniform jacket 
 
The individual firefighter is responsible for the purchase of shoes/boot and belt. 
 
Upon a firefighterôs promotion to an officerôs position STFD will provide the appropriate 
collar emblems and badge.  Officer items must be returned to the department at such 
time as the individual is no longer an officer or member of the department. 
 
 
× UNIFORM STANDARDS 
 
The following are additional standard and requirements concerning the STFD uniform. 
 
To obtain replacement uniforms, personnel must return the old item (shirt, pants, etc) to 
headquarters and obtain an authorization form for the purchase of new items. 
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Ties must be worn with the class A uniform at all times. 
 
Shoes/boots must be black, plain toe, lace up style.  No loafers, wing tips, clogs or 
canvas/tennis shoes.  Pants are not be ñblousedò when wearing boots. 
 
Belts must be dress style with plain leather and plain buckle.  The buckle color shall 
match badge color.  Decorative buckles are not to be worn. 
 
No other items (patches, pins, flags, etc.) shall be worn with the STFD uniform, except 
department issued and approved items. 
 
Hats of any type, other than those approved for the dress uniform, are prohibited to be 
worn with the uniform. 
 
The nameplate is to be worn over the right breast pocket. 
 
The department service pin will be worn above the nameplate. 
 
STFD collar emblems (worn by non-officers) are to be worn across the angle of the 
collar.  Officer collar emblems will only be worn on the collar of the uniform shirt. 
 
Uniforms will always be worn in a neat and clean condition.  The uniform shall always 
be worn in its entirety; no part of the uniform shall be worn with ñcivilianò attire. 
 
The STFD uniform is to be worn for department sanctioned events only.  The uniform, 
or any part thereof, shall not be worn while ñoff-dutyò. 
 
The STFD uniform is the property of the department and shall not be distributed to; sold 
to, or worn by, any person that is not a current member of the department. 
 
 
 
 
 
 
 
 
 
 
 
 
Original Adoption: April 1971 
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Service awards will be presented to active members in Good Standing (as defined in 
STFD Guideline No. 208) with the following years of service: 
 
 5 Years Certificate of Recognition 

 10 Years Commemorative Plaque 

 15 Years Porcelain Statue 

 20 Years Lucite Badge Award 

 25 Years Watch/Ring 

 30 Years Wall Clock 

 35 Years  

 40 Years  

 
The awards presented under this procedure shall be applicable to members of the 
department as of May 1, 1996, and all subsequent members.  The awards 
presentations will not be retroactive to individuals who have left the department or 
members who have previously attained a service level as described above. 
 
The awards will normally be distributed annually in December at the departmental 
awards dinner. 
 
 
 
 
 
 
 
 
 
 
 
 
Original Adoption: May 1998 
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Individuals employed as fire suppression personnel for Saginaw Township Fire 
Department will find records pertaining to their hiring, promotion, physical fitness, driving 
records, training, evaluation, discipline, etc., maintained by designated individuals 
employed on a full time basis by the Township. 
 
Employees may at reasonable times inspect the contents of their personal files.  The 
Township may require the employee to complete a permission form prior to examination 
of the files. 
 
Due to differing legal requirements, there will be a personnel file and a supplemental file 
(containing records unique to firefighters) maintained on department personnel.  The 
contents of these files and their locations are: 
 
× FISCAL SERVICES OFFICE (Township Hall) 
 

 Applications (original) 

 Employability Sheet/signed by doctor (original) 

 Employment Verification (I-9) (original) 

 Orientation/Rules Receipt Sheet (original) 

 W-4 Form (original) 

 Resignation Form or Letter of Resignation (original) 

 Leave of Absence (copy)  

 Return to Work (if medical leave) (copy) 
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× FIRE DEPARTMENT ï GENERAL FILE (Headquarters) 
 

 Application (copy) 

 Employability Sheet (copy) 

 Driving Record permission form (original) 

 Driving Records (originals) 

 Orientation/Rules Receipt Sheet (copy) 

 Equipment Check List (original) 

 Emergency Information (original) 

 Resignation Form or Letter of Resignation (copy) 

 Disciplinary Actions 

 

 

× FIRE DEPARTMENT ï GENERAL FILE (Headquarters)  
 

 Drivers License (copy) 

 Background Check Approval Form (original) 

 W4ôs (copy) 

 Background Investigation Report (original) 

 Beneficiary Record (original) 

 
 
× FIRE DEPARTMENT TRAINING 
 

 Application Written Test (original) 

 Certificates-FFTC(copies) 

 STFD Tests (originals) 

 Outside Training Results (copies) 

 Contingency Test Results (copies) 
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× COVENANT HEALTHCARE ï MEDICAL FILES* 
 

 Physical Record 

 TB Test 

 Respiratory Questionnaire 

 Medical History 

 Ability Test Record 

 Infectious Disease Shot Record 

 
 
× FIRE DEPARTMENT ï MEDICAL FILES (Headquarters) 
 

 Infectious disease, shots or refusal (original) 

 Injury reports and Injury analysis (original) 

 Medical leaves forms (original) 

 Return to work approvals (original)   

 Physicianôs Work Fitness Report (original) 

 Physicianôs Respiratory Recommendation (original) 

 Drug Screen report (original) 

 
Documents pertaining to workers compensation benefit claims will be maintained in the 
Fiscal Services Department, although not in the employeeôs master file.  Originals of 
notice of injury, doctorôs evaluations, and return to work forms shall be maintained in a 
separate area and may be inspected by the employee upon reasonable request. 
 
 
 
 
 
 
 
 
 
 
 
 
 
Original Adoption: May 1998 
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× NATIONAL ORGANIZATIONS 
 
National Fire Protection Association Chief 

International Association of Fire Chiefs Chief-Asst Chiefs 

International Society of Fire Service Instructors Training Officer 

Fire Department Safety Officers Association Safety Officers 

International Fire Code Institute  Chief 

National Fire Sprinkler Association Departmental 

 
 
× STATE ORGANIZATIONS 
 
Michigan State Firemenôs Association Departmental 

Michigan Fire Chiefs Association Chief Officers 

Michigan Fire Service Instructors Association Certified Instructors 

Michigan Fire Inspectors Society Certified Inspectors 

International Association of Arson Investigators Investigators 

Michigan Chapter 

Southeastern Michigan Fire Chiefs Association Chief Officers 

Northern Michigan Fire Chiefs Association Chief 

Western Michigan Fire Chiefs Association Chief 

 
 
× LOCAL ORGANIZATIONS 
 
Saginaw County Fire Association Department 

Saginaw County Fire Chiefs Association Chief/Officers   

 
 
 
 
 
Original Adoption: May 1998 
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× OBJECTIVES: 
 

 To provide the fire department the opportunity to maximize the professional 
development of its on-call personnel in line with department needs. 
 

 To provide on-call personnel the opportunity to select training/education 
programs reflective of the individual's needs and interests. 
 

 To provide the fire department a means of regulating and controlling costs 
associated with training. 

 
 
× PROGRAM: 
 
Á Annually (April 1 - March 31) each STFD firefighter or officer may attend 

appropriate OFFT fire officer courses. Other conference/seminars which will 
enhance a firefighterôs/fire officerôs knowledge and skills may also be attended. 

 
Á All requests for course/seminar attendance require the Fire Chiefôs approval prior 

to registration and attendance. 
 
Á Expenses normally acceptable for course/seminar attendance include 

registration, meals, lodging and incidental expenses.  Original receipts are 
required for reimbursement. 

 
Á Fire department administration retains the option of denying payment for 

course/seminar attendance based upon personnel needs, department needs, 
cost or other factors. 
 

Á To be eligible, personnel may not be on probation, and at the time of request 
shall satisfy the Minimum Training Requirements (#206) and Minimum Response 
Requirements (#207). 
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Applicable to all in-state conference/seminar registrations: Any requests for out of state 
training will require the recommendation of the Fire Chief, Township Manager, and the 
approval of the Township Board. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Original Adoption: May 1998 
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Any member of the Saginaw Township Fire Department who is off work (sick or 
disability leave) from his/her regular employer, due to injury or illness, is automatically 
off-duty with STFD. This is done for the employee's protection and the protection of 
his/her benefits provided by his/her regular employer. 
 
If the sick leave is expected to exceed thirty (30) days, the member will be required to 
complete the Confidential Request for Leave of Absence and submit it to the Assistant 
Chief.  Leaves not expected to exceed thirty (30) days require the member to notify 
his/her station Assistant Chief and Headquarters.  A telephone call is considered 
adequate notification for leaves of less than thirty (30) days. 
 
During a member's sick leave, irrespective of its length, he/she should avoid being at 
the stations. 
 
Once a physician clears/approves a member on sick leave to return to his/her regular 
employment, the member must obtain a written permission form from the physician 
stating they are physically able to perform fire suppression activities.  This form must be 
turned into Headquarters and accepted by the Fire Chief for placement in the 
employee's medical file.  Without the written release a member shall not resume duties 
with the STFD. 
 
If there is any question as to a memberôs ability to function or perform, without any type 
of restriction the work of a firefighter as detailed in the job description, the member may 
be required to have a medical examination by a physician designated by the Township, 
at the Townshipôs expense, before engaging in any further fire department functions. 
 
Such injuries or conditions that may require a physical examination are listed below; 
however, the list should not be considered inclusive: 

 Heart/Cardiovascular Conditions 

 Breathing/Pulmonary Disorders 

 Mental or Nervous Disorders 

 Sprains or Broken Bones 

 Back Injuries or Surgeries of any type 

 
Original Adoption: May 1998 
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Any member in good standing with a minimum of one year of service may request a 
leave of absence.  A Confidential Request for Leave of Absence form must be 
completed and submitted to the Assistant Chief of his/her station who submits a 
recommendation to the Chief.  The Chief approves or disapproves all leaves of 
absence. 
 
The following guidelines govern leaves of absence for all on-call firefighters and officers: 
 

 During the leave period the member shall return all department equipment to 
Headquarters or the Assistant Chief (leaves exceeding thirty days).  No leave will 
be approved without equipment being returned. 
 

 The member shall not be covered by any Township insurance coverage during 
the leave period. 

 

 A member holding an officers position shall temporarily relinquish his/her 
position.  A temporary officer shall be named by the Fire Chief and Station 
Assistant Chief to fill the vacancy.  The temporary appointee shall be paid the 
officer's stipend.  If the leave exceeds six (6) months the position shall be posted. 

 

 Seniority shall not be accrued during the leave period (Educational and Personal 
leave's only). 
 

 A leave of absence will be granted for a maximum of ninety (90) days.  Additional 
leaves may be granted in increments up to ninety (90) days.  The total leave of 
absence shall not exceed one (1) year. 

 

 Members returning to active status from a medical leave must submit a slip from 
his/her doctor indicating it is acceptable for the person to resume firefighting 
duties without restrictions. 
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 Members returning to active status are required to complete the Return to Duty 
form before responding on apparatus to emergency responses. 

 

 Important: The member must return to active status at the expiration of his/her 
leave, or request an extension of the leave.  Failure to do so will automatically 
result in his/her discharge from the department. 

 
 
 
It is the intention of the Saginaw Township Fire Department to comply fully with the 
Family and Medical Leave Act as it applies to both career and on-call personnel in our 
department. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Original Adoption: May 1998 
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The purpose of this guideline is to establish the qualifications for, and the process of, 
appointment for station officers (Assistant Chiefs, Captains, Lieutenants, and Safety 
Officers) positions at STFD stations. 
 
Each station shall have an Assistant Chief, two Captains and two Lieutenants (with one 
of each of these people being available on days), and a Safety Officer. 
 
× DESIRED QUALIFICATIONS 
 

 ASSISTANT CHIEF; Six (6) years of service after completing probationary 
firefighter status, OFFT certification as a Fire Fighter II, and OFFT certification as 
a Fire Officer III. 

 

 CAPTAIN; Four (4) years of service after completing probationary firefighter 
status, OFFT certification as a Fire Fighter II, and OFFT certification as a Fire 
Officer II. 

 

 LIEUTENANT; Two (2) years of service after completing probationary firefighter 
status, OFFT certification as a Fire Fighter II, and OFFT certification as a Fire 
Officer I. 

 

 SAFETY OFFICER; Two (2) years of service after completing probationary 
firefighter status, OFFT certification as a Fire Fighter II, and OFFT certification as 
a Fire Officer I. 
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Whenever a vacancy (ies) occurs at any station, the vacancy shall be posted for 
member notification.  Interested parties must submit a letter of interest and application 
for the vacant position(s) to the station Assistant Chief. 
 
The appointment process consists of three steps: 
 

 Application and verification of credentials. 
 

 Written examination 
 

 Interview 
 
The written examination will be scheduled for the benefit of applicants.  Applicants will 
be advised of the general subjects possibly included in the examination (i.e. ICS, county 
chiefôs procedures, STFD procedures, firefighter safety, etc). 
 
The interview committee will be comprised of the following: 
 

 Assistant Chief position; Fire Chief, Township Manager, two (2) Assistant Chiefs, 
and one (1) officer and one (1) firefighter from the candidates station. 

 

 Captain, Lieutenant, and Safety Officer positions; Fire Chief, and Assistant Chief 
and one (1) firefighter from the candidateôs station. 

 
Interview questions/topics and rating format shall be developed by the Chief.  Rating 
format will be posted prior to interviews. 
 
Applicants for fire officer shall also be rated on their participation (training and 
emergency responses), seniority, certifications, and Assistant Chiefôs evaluation or 
Chiefôs evaluation for Assistant Chief candidates for effectiveness. 
 
Candidateôs scores from the three above evaluation devices shall be totaled and a 
promotional list established.  The Chief shall select a candidate who best meets the 
needs of the station and department.  The candidateôs name will be submitted to the 
Township Manager who can interview the person if need exists. 
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× TERM OF OFFICE AND EVALUATION 
 
Commencing in 2003, individuals appointed to station officerôs positions serve at the 
pleasure of the Chief.  Station officers may be evaluated as to effectiveness, 
participation and individual development.  Individuals appointed to a specific position 
(i.e., night or day Lieutenant or Captain) that are not available to fill that designated 
position shall be replaced. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Original Adoption: May 1998 
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Members of the Saginaw Township Fire Department are expected to perform their 
duties in a manner consistent with state law, township ordinances, rules, and 
department procedures.  Any member charged with actions contrary to these guidelines 
and regulations, or members accused of any act unbecoming a member of the 
department, may be disciplined. 
 
Apparent violations of the rules, guidelines, procedures or orders of the state, township 
or department shall be divided as follows: 
 

 Those committed in the presence of officerôs or other superiors, or 
 

 Those reported to command by; 
 
o Officerôs or members of the department 

o Persons who are not members of the department 

 
Except for serious violation of safety rules and procedures*, all charges against 
department members must be in writing and submitted to the station Assistant Chief or 
the Chief prior to disciplinary action being imposed.  A copy of the allegation(s) is to be 
available for the accused to examine and rebut at a disciplinary hearing. 
 
*Violations of safety rules/procedures (i.e. driving, fireground actions, etc.) may result in 
immediate but temporary suspension from duty.  This action may be taken by any STFD 
officer.  As soon as practical the following due process steps shall be complied with. 
 
A disciplinary hearing shall be held at the earliest possible time before the station 
Assistant Chief (or station officer designated by the Assistant Chief) to consider the 
charge(s) and possible disciplinary action.  The accused shall be allowed to present 
evidence in his/her defense. 
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A member found to be in violation of applicable state laws, township ordinances, or 
department guidelines will be subject to the following possible disciplinary actions: 
 

 Reprimand or warning (verbal or written). 
 

 Probation. 
 

 Suspension of privileges (i.e., driving for a defined period.) 
 

 Suspension from the department for a defined period. 
 

 Termination. 
 
The precise disciplinary measures action(s) taken will depend upon: 
 

 The seriousness of the infraction or, 
 

 The persistence of the violation(s). 
 
Disciplinary action imposed at the hearing may be appealed within ten (10) calendar 
days to the Chief and may be appealed to the Township Manager. 
 
Disciplinary action(s) normally will not be instituted if an appeal is requested.  Safety 
procedures violations are exempt from this procedural step. 
 
Disciplinary actions are not subject to freedom of information disclosure. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Original Adoption: March 1995 
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× PURPOSE 
 
The Performance Review Program (PRP) has been designed to improve effectiveness 
and efficiency by providing a regular and systematic appraisal of an individual's 
performance.  Properly handled, the PRP should help motivate officers and firefighters 
to perform better in their current positions and possibly ready themselves for increased 
responsibilities. 
 
Although a well-conducted PRP review will help improve performance, it is not a 
substitute for effective supervision through frequent day-to-day communication, 
evaluation, and guidance.  Since personnel should always know where they stand 
within the department, performance reviews should contain no surprises. 
 
The review consists of a discussion of performance between a supervisor (officer) and a 
subordinate.  The performance review form provides a means of recording this 
appraisal and, if necessary, the plan/s discussed to improve performance and develop 
the firefighters/officer's potential. 
 
 
× PERSONNEL COVERED 
 
The Performance Review shall be used to appraise all on-call personnel. 
 
 
× REVIEW FREQUENCY 
 
Officerôs performance reviews will be conducted annually. 
 
 
× SUPERVISORY APPROVAL AND SIGNATURE 
 
After the review form has been prepared, it is to be signed and submitted to the Fire 
Chief for approval. 
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× PERFORMANCE REVIEW INTERVIEW 
 
After the Performance Review has been prepared, the station officer or Assistant Chief 
should plan an interview with the individual.  Schedule the interview a minimum of two 
(2) days in advance.  The firefighter should be told that the purpose of the meeting will 
be to discuss his/her performance.  The meeting should be held in private, and it should 
not be interrupted. 
 
In preparing for the interview, the following guidelines may be helpful: 

 

 The interview should be designed to assist the officer or firefighter to improve 
his/her performance. This can best be accomplished through considering 
performance deficiencies as problems to be resolved mutually through 
discussion of specific incidents. 
 

 It is difficult to criticize officers and/or firefighter behavior in a constructive 
manner.  Many of us become defensive, hostile, and rigid in the face of criticism. 
These reactions inhibit behavior change rather than facilitate it.  Remember, 
constructive criticism is still criticism, but should have a positive direction. 
 

 Problems such as absenteeism or punctuality, should be discussed when they 
occur, as well as part of the periodic performance review. 
 

 The interview is also a communication device.  It should provide an opportunity 
for you to discover how you can best help the officer or firefighter. 
 

 To facilitate record keeping, any personal status changes which have occurred 
recently or since the last review should be documented, i.e., changes in 
dependent status, additional education, change of address, etc. 

 
 
× OFFICER ACKNOWLEDGEMENT 
 
After the interview, the individual should read over the review form, write his/her 
comments, if any, and sign the form. 
 
 
× DISPOSITION 
 
The Assistant Chief forwards the signed review to the Chief for final review and 
approval. 
 
Original Adoption: May 2000 
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Candidates for on-call firefighter positions must have a good driving record and possess 
a valid Michigan driverôs license when hired.  Individuals having six (6) or more points 
on their driving record are not eligible for hire. 
 
On-call firefighters must, as a condition of employment, maintain a valid Michigan 
driverôs license, valid motor vehicle registration, and automobile insurance as required 
by Michigan state law.  In addition, on-call firefighters will be prohibited from operating 
any STFD apparatus if any of the following conditions/circumstances should apply to 
their driving record: 
 

 The firefighterôs license becomes suspended, revoked or denied. 
 

 There are two (2) at-fault accidents within two years. 
 

 There are six (6) or more violation points within two (2) years. 
 
STFD personnel shall be dismissed from the department if there has been a conviction 
for any of the following offenses: 
 

o Manslaughter, negligent homicide or other felony involving the use of a motor 

vehicle. 

o Operating a vehicle while under the influence of alcohol or drugs. 

o Failing to stop and give identification at the scene of a crash 

o Unlawful bodily alcohol content of 0.08 or more 

o Refusal to take a chemical test 

o Fleeing or eluding a police officer 

 

Firefighters must report any of the above conditions/circumstances to the Fire Chief 
immediately after occurrence or subject themselves to disciplinary action. 
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STFD administration shall review the particular circumstances concerning the driving 
record of on-call firefighters.  After review appropriate discipline may be implemented.  
Disciplinary action up to, and including, dismissal is possible. 
 
STFD employees who are placed on a restricted license by the State of Michigan 
automatically are prohibited from operating STFD apparatus at any time.  This driving 
prohibition remains in force until the employee has his/her license reinstated without 
restrictions. STFD employees who have a restricted license also lose the privilege of 
operating his/her personal vehicle with lights and siren.  This privilege may be reinstated 
by the Command Staff after the firefighter has his/her license restored and he/she 
petitions Command Staff. 
 
On-call firefighters may be dismissed from the department if their driving pattern is 
considered a hazard to the employee, other firefighters or the community we serve. 
 
The department participates in the Michigan Secretary of Stateôs license notification 
program.  Traffic violations are automatically reported to the Township, normally within 
four weeks of the issuance of the citation. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Original Adoption: August 2002 
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Due to the "on-call" nature of the employment availability of firefighters and officers, 
members of the Saginaw Township Fire Department are encouraged to limit the use of 
alcohol and prohibit the use of controlled substances on township property at all times.  
While recognizing the department's inability to control employee's actions when on "their 
time," the department believes there are certain actions which may impact the personal 
well being of the individual employee, the safety of other firefighters, and citizens of our 
community.  Accordingly, the following rules are adopted: 
 

 Reporting to the station at any time while in an impaired or intoxicated state, or 
while under the influence of controlled substances is prohibited. 

 

 No firefighter shall consume intoxicants or use controlled substances while on 
duty or while off-duty and wearing any part of the department's uniform. 

 

 No firefighter shall be in possession of intoxicants or controlled substances while 
in a township vehicle or on township property. 

 

 No firefighter shall operate a STFD motor vehicle while under the influence of 
intoxicants or other controlled substances. 

 
The definition of intoxicants is that which is found in the Michigan Motor Vehicle Code.  
Employees are warned that "under the influence" may be less than "intoxicated" and 
may be exhibiting "impaired behavior."  A controlled substance may be a legal and/or 
illegal substance (i.e. prescription drugs, narcotics, hallucinogens, etc.) which affect a 
fire department member's ability to function in a safe, efficient manner.  A firefighter 
possessing or using controlled substances prescribed by a physician or dentist, for use 
by the firefighter, is strongly encouraged to avoid the rigors of emergency response 
while undergoing treatment.  Members undergoing prolonged use of prescribed drugs 
should notify their station Assistant Chief and together determine the firefighter's 
emergency response availability. 
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STFD's response to incidents of suspected substance abuse or intoxication may include 
requiring the employee who is exhibiting behavior suggestive of substance abuse or 
intoxication to submit to a drug or alcohol test.  The decision to request a drug and/or 
alcohol test will be based upon a good faith belief.  Additionally, STFD may respond to 
reports of substance abuse and /or intoxication by meeting with the employee to discuss 
the reports. 
 
Corrective action will be determined by the following factors: 
 
The refusal of the suspected employee to submit to a drug and alcohol test may be 
grounds for discharge; or the results of the test which may suggest the need for 
required treatment, counseling, evaluation, or possible discharge, depending upon the 
severity of the circumstances; or actual displayed behavior/performance which could 
present an unsafe worksite. 
 
Procedures found in Personnel Guideline No. 218 will guide the disciplining of STFD 
firefighters.  Firefighters who refuse blood and/or breathalyzer tests shall be deemed 
conclusively presumed intoxicated, impaired or under the influence and disciplined 
accordingly. 
 
STFD will work with any employee who seeks evaluation and treatment for alcohol or 
controlled substance dependency.  Firefighters shall be assigned a temporary leave of 
absence for the duration of treatment.  Firefighters who refuse evaluation and treatment 
will be terminated. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Original Adoption: September 2002 
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× EQUAL EMPLOYMENT OPPORTUNITY GUIDELINE 
 
The Saginaw Township Fire Department is an equal opportunity employer.  No 
employee or applicant for employment shall be unlawfully denied an employment 
opportunity for which he/she is qualified because of race, color, creed, religion, national 
origin, sex, age, height, weight, marital status, disability or handicap.  It is the guideline 
of the Saginaw Township Fire Department to comply with all federal and state laws 
affecting employment, including laws which define and prohibit discrimination.  
Employment decisions involving employees of the fire department such as hiring, 
promotion, demotion, transfer, selection for training, recruitment, separation, layoff, 
termination, salaries, benefits or other forms of compensation, will be made on the basis 
of individual merit, skill and qualification.  Consequently, in making employment 
decisions, the fire department will consider factors such as education, training, skills 
developed, prior job experience, prior job performance, attitude, ability to work with 
others, leadership and potential for growth in the job. 
 
 
× GUIDELINE AGAINST HARASSMENT 
 
The Saginaw Township Fire Department expressly prohibits any form of unlawful 
employee harassment based on gender, race, color, religion, national origin, age, 
disability or status in any group protected by state or federal law.  A fundamental 
guideline of the fire department is that the workplace is for work.  Our goal is to provide 
a workplace free from tensions involving matters which do not relate to the business of 
the fire department.  In particular, an atmosphere of tension created by non-work related 
conduct, including ethnic, racial or religious remarks, animosity, or other such conduct, 
does not belong in our workplace. 
 
Harassment of employees or of applicants by other employees is prohibited.  
Harassment includes, without limitation, verbal harassment (epithets, derogatory 
statements, and slurs), physical harassment (assault, physical interference with normal 
work or involvement), visual harassment (posters, cartoons, drawings) and innuendo. 
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Any employee who has a complaint of harassment at work by anyone, including 
supervisors, co-workers or visitors, is urged to bring the matter to the attention of his or 
her immediate supervisor or to the Fire Chief so that we may investigate and deal with 
the problem.  If the complaint involves the employeeôs supervisor or the Fire Chief, or if 
the employee is uncomfortable discussing the matter with his or her direct supervisor or 
with the Fire Chief, the employee is urged to take his or her complaint to some other 
Township official, preferably to the Manager of Saginaw Charter Township.  The 
Saginaw Township Fire Department will investigate all complaints and will endeavor to 
handle these matters expeditiously in a professional manner so as to protect the 
offended individual. 
 
Personnel cannot be forced to submit to such conduct as a basis for any employment 
decision, and the Saginaw Township Fire Department will do its best to keep itself free 
of any conduct which creates an intimidating, hostile or offensive work environment for 
our employees.  Violation of this guideline is grounds for discipline, including discharge. 
 
 
× SEXUAL HARASSMENT 
 
The Saginaw Township Fire Department strongly disapproves of and does not tolerate 
sexual harassment of any kind.  All employees must avoid offensive or inappropriate 
sexual behavior at work and are responsible for assuring that the workplace is free from 
sexual harassment at all times. 
 
The STFDôs guideline prohibits: 
 

 Unwelcome sexual advances. 
 

 Requests for sexual acts or favors, with or without accompanying promises, 
threats, or reciprocal favors or actions. 
 

 Other verbal or physical conduct of a sexual nature made to an employee when 
submission to such conduct is made either explicitly or implicitly a condition of an 
individualôs employment. 

 
Submission to or rejection of such conduct by an individual is used as the basis for 
employment decisions; such conduct has the purpose or effect of substantially 
interfering with an individualôs work performance; or such conduct has the purpose or 
effect of creating an intimidating, hostile or offensive working environment. 
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Examples of prohibited conduct include, but are not limited to, lewd or sexually 
suggestive comments; off-color language or jokes of a sexual nature, slurs and other 
verbal, graphic or physical conduct relating to an individualôs gender; or any display of 
sexually explicit pictures, greeting cards, articles, books, magazines, photos or 
cartoons. 
 
Any employee who has a complaint of sexual harassment at work by anyone, including 
supervisors, co-workers or visitors, is urged to bring the matter to the attention of his or 
her immediate supervisor or to the Fire Chief so that we may investigate and deal with 
the problem.  If the complaint involves the employeeôs supervisor or the Fire Chief, or if 
the employee is uncomfortable discussing the matter with his or her direct supervisor or 
with the Fire Chief, the employee is urged to take his or her complaint to some other 
Township official, preferably to the Manager of Saginaw Charter Township.  The 
Saginaw Township Fire Department will investigate all complaints and will endeavor to 
handle these matters expeditiously in a professional manner so as to protect the 
offended individual. 
 
Violation of this guideline is grounds for discipline, including discharge. 
 
 
× REPORTING A VIOLATION OF THE EQUAL EMPLOYMENT OPPORTUNITIES 

GUIDELINE OR GUIDELINE AGAINST HARASSMENT (INCLUDING SEXUAL 
HARASSMENT) 

 
Any employee who believes that he or she has been subjected to unlawful race, color, 
creed, religion, national origin, sex, age, height, weight, marital status, disability or 
handicap discrimination or any form of harassment prohibited within these guidelines, 
including sexual harassment, should immediately notify his or her supervisor, the Fire 
Chief or some other Township official.  The employee will be required to complete a 
Discrimination/Harassment Complaint Form.  The form must be completed in as much 
detail as possible so that the Saginaw Township Fire Department will have adequate 
notice of and be able to investigate any claim of any unlawful discrimination or sexual or 
other prohibited harassment. 
 
Unlawful harassment and employment discrimination will not be tolerated.  The Saginaw 
Township Fire Department will actively investigate every complaint of unlawful 
discrimination and harassment alleged to have been committed by anyone.  It is the 
duty of every fire department employee to cooperate in any such investigation, and it 
would constitute a serious infraction of fire department guideline to retaliate against or 
penalize an employee for asserting a claim of unlawful discrimination or harassment.  
Any employee found to have unlawfully harassed or discriminated against another 
employee or to have retaliated against an employee for making a complaint of 
discrimination or harassment will be subject to discipline, up to and including discharge. 
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× HANDICAPPER ACCOMMODATION STATEMENT 
 
Any employee or applicant for employment who believes that he or she requires an 
accommodation in order to perform the essential functions of the job for which an 
applicant has applied or the employee has been assigned must notify the Saginaw 
Township Fire Department, in writing, within 182 days after the need for accommodation 
is known.  All accommodation requests should be submitted to an appropriate 
Supervisor or to the Fire Chief.  A Handicapper Accommodation Request Form is 
available from the fire department administration office. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Original Adoption: July 2003 
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Employees of the Saginaw Charter Township Fire Department do not enjoy an 
expectation of privacy relative to the contents of employer furnished vehicles, desks, 
offices, lockers and other equipment. 
 
The employer may upon reasonable course open such areas as described above to 
search for materials, substances, or similar items which may be illegal in nature, or 
which may not be the property of the employee.  The employer may also need access 
to an employee's work area in the absence of the employee and where information, 
devices, or materials are needed for the departmentôs use. 
 
Employees must also understand that such an inspection of data caches, voice and 
Email boxes, pager memory banks, computers, and other employer-provided electronic 
storage systems may be "opened," "read" or inspected in the same manner as the 
contents of employer-furnished vehicles, lockers, and other equipment. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Original Adoption: May 1998 
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Firefighters are employees of Saginaw Charter Township and as such are extended 
certain benefits.  When personnel leave the employment of the Township it must be 
ensured that he/she completes an exit process so that the employee and the Township 
are protected. 
 
Firefighters resigning or retiring from the department are required to: 
 

 Submit either a letter of resignation or sign the Voluntary Resignation Form 
(available at Headquarters). 

 

 Turn in all personal protective clothing, uniforms, badges, identification cards, 
keys, pagers and/or radios issued them to fire Headquarters. 

 

 Provide the Township a forwarding address, if changing from that which is on 
record at fire Headquarters, for the final check and tax statement to be forwarded 
to. 

 

 Obtain the ICMA Deferred Compensation options plans from Headquarters.  
Personnel have 60 days to exercise these options. 

 
Firefighters will be held financially responsible for ANY issued equipment not returned 
within thirty (30) days. 
 
 
 
 
 
 
 
 
 
 
 
 
Original Adoption: May 1998 
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Placement of any STFD apparatus in community parades or activities must adhere to 
the following requirements: 
 

 The Chief or station Assistant Chief must approve the apparatus use in a 
Saginaw Township parade or activity. 
 

 Notice must be provided to Headquarters of the activity or parade. 
 

 A minimum of two (2) STFD firefighters must accompany and operate the 
apparatus, and remain with the apparatus at all times. 
 

 Civilian personnel may ride on the apparatus provided: 
o They remain seated and where appropriate belted when on the apparatus. 

o In the event children ride, adult sponsors ride with them. 

o STFD personnel ride with the civilians and observe their activities. 

 

 No candy, gum, prizes, etc. are to be thrown or distributed from STFD apparatus. 
 

 STFD personnel riding with civilians shall have a handi-talkie in their possession 
to ensure communication with the driver. 

 

 STFD personnel participating in parades or other community activities must be in 
uniform. 

 

 STFD personnel shall have their personal protective equipment on the apparatus 
while participating in a parade or activity. 

 

 Sirens and air horns shall not be utilized during a parade. 
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Commitment of apparatus to parades or activities outside Saginaw Township must be 
approved by the Fire Chief. 
 
An apparatus participating in a parade or activity is considered out of service and WILL 
NOT respond to alarms unless ordered by the officer in charge of the activity or unless 
the Chief has given prior approval for a unit/s to respond directly from an activity. 
 
 
× HALLOWEEN NIGHT ACTIVITY GUIDELINES: 
 

 Warning lights are permitted but shall not be utilized when vehicle is in motion, as 
moving from one location to another. 
 

 All apparatus must be stopped, brakes set and wheel chocks utilized when STFD 
members are distributing candy. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Original Adoption: May 1998 
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× OBJECTIVES: 
 

 To provide the fire department the opportunity to maximize the professional 
development of its on-call personnel in line with department needs. 
 

 To provide administrators, fire inspectors and safety educators the opportunity to 
select training/education programs reflective of the individual's needs and 
interests. 
 

 To provide the fire department a means of regulating and controlling costs 
associated with training. 

 
 
× PROGRAM: 
 

 All requests for course/seminar registration and attendance require the approval 
of the Fire Chief. 
 

 Expenses normally acceptable for course/seminar attendance include 
registration, meals, lodging and incidental expenses.  
 

 Fire department administration retains the option of requiring personnel to attend 
conferences/seminars which are reflective of department needs. 
 

 Fire department administration retains the option of denying course/seminar 
attendance based upon personnel needs, department needs, cost or other 
factors. 
 

 Annually (April 1 - March 31) each STFD Fire Inspector has available eight (8) 
work days for seminar/educator conferences. 
 

 Any requests for out of state training will require the recommendation of the Fire 
Chief and Township Manager, and the approval of the Township Board. 

 
 
Original Adoption: May 2000 
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× PURPOSE 
 
To ensure the safety of employees and guests, firearms of any kind are not allowed in 
the fire stations, in any apparatus, at the public safety building, at any emergency 
response scene or any activity related to the fire department. 
 
Only MCOLES certified, sworn law enforcement officers may possess firearms on 
township property.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Original Adoption: May 2001 
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Prior to a firefighter with the Saginaw Township Fire Department being authorized to 
drive and operate department apparatus on the public roadway, he/she must 
successfully complete the following: 
 

 OFFT Fire Fighter II certification and station evaluations. 
 

 Emergency Vehicle Operations Course, (currently 6 hours) offered by the Office 
of Fire Fighter Training, to meet the requirements of PA 346 (1988).  STFD must 
have the FM-123 form in each firefighterôs training file. 

 

 Documentation by officers attesting to the firefighterôs ability (ies) to drive all 
apparatus housed in his/her station. 

 
Prior to firefighters driving to emergency scenes where he/she may be expected to 
operate STFD apparatus pumps, he/she shall have successfully completed the 
following: 
 

 Classroom and practical pump training offered by STFD.  This sixteen (16) hour, 
Apparatus & Pump Operation, STFD certified program, is mandatory. 

 

 Documentation by officers that the firefighter has demonstrated the ability to 
pump all apparatus at his/her station.  The Apparatus Pump Operator 
Certification checklist must be filed in each firefighters training jacket. 

 
 
 
 
 
 
 
 
 
 
Original Adoption: August 2002 
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× PURPOSE & BACKGROUND 
 
In response to the significant number of newborn infants abandoned by their parents, 
the Michigan Legislature passed Acts 232, 233, and 234 in the summer of 2000, with an 
effective date of January 1, 2001.  These acts affect ALL FIRE DEPARTMENTS in 
Michigan.  They provide that a parent may surrender an infant to an emergency service 
provider, and go on to define an emergency service provider asòéa uniformed or 
otherwise identified employee or contractor of a fire department, hospital, or police 
station when such individual is inside the premises and on duty.ò This means, quite 
simply, that a parent (either parent) of a newborn can drop off an unwanted newborn at 
any fire department and remain anonymous. 
 
 
× STFD OPERATIONAL GUIDELINES 
 
Using the information packet available in all STFD radio rooms, follow the enclosed 
ñchecklistò to ensure maximum protection is provided to the infant, his/her surrendering 
parent, and yourself. 
 
While completing the ñchecklistò activities remember to reassure the parent that all 
shared information will be kept confidential.  Also advise the surrendering parent that we 
have an obligation to attempt to gather, for the infantôs sake, as much family/medical 
history background as possible. 
 
Among the key expectations for STFD personnel are: 
 

 Confidentiality for surrendering parents.  The information gathered is not for 
distribution to department personnel. 

 Once an infant is surrendered to STFD personnel, those personnel remain 
responsible for the infant until the hospital emergency room staff takes custody. 

 Documents do not have to be completed by the surrendering parent.  But 
personnel are encouraged to collect as much information as possible. 

 
 
Original Adoption: March 2001 



[65] 

 

SAGINAW TOWNSHIP FIRE DEPARTMENT 
 

 # 230
 EQUIPMENT COMPETENCY 

 
Effective: February 2008 Page 1 of 1 

 

 
 
× PURPOSE 
 
The purpose of this guideline is to ensure that a minimum level of competency in the 
subjects of Apparatus Pump Operations, Apparatus Driving, and SCBA are achieved 
and maintained by all STFD personnel.  All STFD personnel hired after January 1, 1987 
shall comply with the requirements of this guideline. 
 
 
× PROCEDURE 
 
Annually, all STFD personnel shall successfully complete a department administered 
competency evaluation in the subjects of Apparatus Pump Operations, Apparatus 
Driving, and SCBA. 
 
Personnel that do not successfully complete the required evaluation shall be re-
evaluated utilizing the following procedure: 
 

 Personnel shall wait a minimum of seven (7) days, but not more than thirty (30) 
days from the date of the original evaluation to be re-evaluated.  This will allow 
the candidate the opportunity to review and correct any necessary deficiencies. 

 

 Personnel that do not successfully complete the re-evaluation shall be placed on 
probation for a period not to exceed ninety (90) days from the re-evaluation date.  
During the probationary period the firefighter shall complete any necessary 
remedial training and subsequently complete the competency evaluation. 

 

 Personnel that do not, or are unsuccessful in their attempts to complete the 
required competency evaluation shall be dismissed from the department. 

 
 
 
 
 
 
Original Adoption: February 2008 
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× PURPOSE 
 
To ensure the security and performance of, and prevent any disruption or corruption to, 
the department computer hardware and software system. 
 
 
× PROCEDURE 
 
All personnel are required to obtain written approval from the Fire Chief before using or 
installing any software, USB device, firewall device, PC card or network appliance on 
department owned computers and/or network devices.  This shall include, but is not 
limited to, drives, mouse, camera, wireless or wired network capable devices including 
routers, bridges, hubs and switches.  Any violation of this guideline shall be considered 
as destruction of STFD property and punishable as such. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Original Adoption: February 2008 

  



[67] 

 

SAGINAW TOWNSHIP FIRE DEPARTMENT 
 

 # 301
 SAFETY PROGRAM 

 
Effective: December 2006 Page 1 of 1 

 

 
 
× OPERATIONAL PROCEDURE 
 
The Training and Readiness Officer, who is designated by the Chief, shall be 
responsible for the management of the STFD safety program.  He/she shall perform the 
duties outlined in the Safety Coordinator's Job Description. 
 
The Training and Readiness Officer may respond to emergency response calls of STFD 
to observe operations. 
 
Each STFD station shall have an appointed Safety Officer.  The Safety Officer shall be 
responsible to ensure that safety regulations and practices shall be observed at 
emergency incidents and training activities by STFD personnel.  He/she shall perform 
the duties outlined in the Safety Officer's Job Description. 
 
A Safety Officer may be designated by the Incident Commander on any incident where 
the IC, who has the ultimate responsibility for the safety of his/her on-scene personnel, 
deems such a position necessary. 
 
As soon as possible the Safety Officer may be designated by the IC.  A company officer 
or a senior firefighter may serve as Safety Officer. 
 
Where applicable during training, a Safety Officer or officers may be appointed. 
 
 
× SAFETY COMMITTEE 
 
At least twice annually (January and July recommended) the Safety Coordinator, Safety 
Officers and Chief shall meet to review the departmentôs safety program and operational 
practices. 
 
 
 
 
Original Adoption: September 1998 
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In accordance with the OSHA Blood borne Pathogens regulation, 29 CFR 1910.1030, 
the following exposure control plan has been developed: 
 
During the course of their duties, Saginaw Township Fire Department personnel may be 
exposed to blood borne pathogens.  These exposures are occupational exposures.  An 
occupational exposure is defined as reasonably anticipated skin, eye, mucous 
membrane, or parenteral contact with blood or other potentially infectious materials that 
may result from the performance of an employee's duties. 
 
All Saginaw Township Fire Department emergency personnel are determined to have 
occupational exposure. 
 
Reduction and management of risks associated with blood borne pathogens will be 
implemented by adherence to the following eight portions of this subject by all Saginaw 
Township Fire Department personnel: 
 
× UNIVERSAL  PRECAUTIONS 
 
All body fluids shall be considered potentially infectious materials and all necessary 
precautions shall be taken to prevent direct employee contact with body fluids at all 
times, especially during and after extrication incidents. 
 
Skin surfaces that were not covered by clothing, protective clothing or equipment, or 
infection control garments shall be washed immediately after providing emergency 
service.  Contaminated skin surfaces shall be immediately washed with soap and water 
by lathering the skin and vigorously rubbing together all lathered surfaces for at least 
ten (10) seconds, followed by thorough rinsing under running water. 
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× PERSONAL PROTECTIVE EQUIPMENT 
 
All personal protective equipment used in this department will be provided without cost 
to employees.  Personal protective equipment will be chosen based on the anticipated 
exposure to blood or other potentially infectious materials.  The protective equipment 
will be considered appropriate only if it does not permit blood or other potentially 
infectious materials to pass through or reach the employees' clothing, skin, eyes, mouth, 
or other mucous membranes under normal conditions of use and for the duration of time 
which the protective equipment will be used. 
 
All personnel engaging in any victim contact or potential victim contact shall don full 
personal protective equipment prior to initiating victim contact. 
 
Helmet face shields shall be "down" when engaging in any contact with victims. 
 
All personnel who are in contact or may be in contact with a victim must wear protective 
gloves and, where appropriate, face masks. 
 
Department issued extrication or structural fire fighting gloves shall be worn by 
personnel in any situation where sharp or rough surfaces are likely to be encountered, 
such as victim extrication. 
 
 
× HOUSEKEEPING 
 
Personal protective equipment (PPE) and any tools/equipment used in a rescue, 
extrication, etc., which have been visibly contaminated with victim body fluids shall 
require cleaning and disinfecting. 
 
Firefighters must after exposure and before leaving the contaminated area place 
contaminated PPE in a designated storage container for storage, washing, 
decontamination, or disposal.  NOTE: If a firefighter works in the interior of a 
contaminated vehicle, the PPE of the firefighter shall be considered contaminated. 
 
Personal protective equipment shall not be disinfected or otherwise cleaned in fire 
station kitchens, living, sleeping or personal hygiene areas. 
 
Personnel will routinely check and decontaminate as necessary the inside and outside 
of any equipment, apparatus, or apparatus compartments which may have been 
contaminated with blood or other potentially infectious materials.   Contaminated work 
surfaces shall be decontaminated with an appropriate disinfectant after completion of 
the run. 
  



[70] 

 

INFECTIOUS DISEASES 
Page 3 of 4 

 
 
All PPE shall be cleaned in the washing machine located at each of the STFD stations 
(Do not use dryer). 
 
 
× HEPATITIS B VACCINATION AND POST-EXPOSURE AND FOLLOW-UP. 
 
All Saginaw Township Fire Department personnel will be offered at no cost, Hepatitis B 
vaccinations.  Personnel declining the vaccination shall sign the declination form. 
 
 
× POST-EXPOSURE EVALUATION AND FOLLOW-UP. 
 
Immediately an after incident where contact with body fluids or exposure to body fluids 
has occurred, each exposed employee shall notify the incident commander or his/her 
station Assistant Chief, and seek immediate medical treatment.  The IC or Assistant 
Chief shall then notify the Chief in writing of the exposure incident. 
 
If it is determined that the source of the exposure is infected with HBV or HIV, the 
exposed employee/s will be, as soon as feasible, referred to a physician designated by 
the Township for medical testing.  Medical follow-up and counseling will be available for 
the employee/s. 
 
 
× COMMUNICATIONS OF HAZARDS 
 
Training for Saginaw Township Fire Department personnel with occupational exposure 
will be given as part of our continuing education program. 
 
 
× RECORD KEEPING 
 
Medical records are established and maintained for employees with occupational 
exposures by the Saginaw Charter Township Fire Department. 
 
Training records are maintained by Saginaw Charter Township Fire Department. 
 
All personal medical and training records are available to the individual employee upon 
request. 
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× LAUNDRY 
 
Employees must place and carry all laundry that is, or may be, contaminated in bags or 
containers that are color-coded. 
 
Employees must place and transport wet, contaminated laundry in leak-proof bags or 
containers. 
 
Employees must bag contaminated laundry at the location where it was used. 
 
 
× INFECTIOUS WASTE DISPOSAL 
 
Employees must promptly place all infectious waste for disposal in closable, leak-proof 
containers or bags that are color-coded or labeled as required. 
 
If the primary container might become contaminated, the employee must place it inside 
a second leak-proof container. 
 
Infectious waste bags will be disposed of by the Training Officer. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Original Adoption: November 2001 
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× GUIDELINE 
 
It shall be the guideline of this department that all personnel, when responding to fire 
suppression or other operations that may pose a health or safety threat to an employee, 
or during training exercises, be properly protected by wearing full protective equipment 
as designated by this procedure or the on-scene commander. 
 
 
× DEFINITION 
 
For the purpose of this guideline, full protective equipment issued firefighters shall 
consist of the following: 
 

 Helmet with face shield or goggles; 
 

 Protective hood; 
 

 Turnout coat; 
 

 Turnout pants; 
 

 Boots; 
 

 Gloves 
 

 Passport name tags 
 

 SCBA facepiece 
 
All personal protective equipment is to be properly fastened and closed, with protective 
hood on, coat collar turned up, and helmet ear flaps down, gloves on and helmet strap 
fastened under chin. 
 
All personal protective equipment shall be issued or approved by the Fire Department.  
Any alterations to equipment must be first approved by the Fire Chief or his designee. 
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× APPLICATION 
 
Protective equipment shall be worn by all personnel according to the following 
guidelines: 
 
Under no circumstances shall any aspect of personal safety be sacrificed in order to 
increase the speed of emergency operations.  Emergency operations shall not 
commence until all involved personnel have donned necessary protective equipment. 
 
All fire fighting personnel shall have their full protective equipment when responding to 
any type of alarm.  All protective equipment shall be donned prior to boarding the 
apparatus OR prior to entering the incident perimeter, not enroute.  Full protective 
equipment is optional for drivers and command officers during the response unless 
personnel may be subject to a hazardous atmosphere. 
 
If an alarm is received while the apparatus is out of quarters, all personnel shall don full 
protective equipment immediately upon arrival at the emergency scene and prior to 
beginning any emergency operations. 
 
SCBA shall be provided for and shall be used by all personnel working in areas where: 
 

 the atmosphere is hazardous; 
 

 the atmosphere is suspected of being hazardous 
 

 the atmosphere may rapidly become hazardous 
 
In addition, to the above, all personnel working below ground level or inside any 
confined space shall be provided with SCBA/SAR and shall use that SCBA/SAR unless 
the safety of the atmosphere can be established by testing and continuous monitoring. 
 
Firefighters who are engaged in the offensive attack on any fire shall wear and be using 
a complete self-contained breathing apparatus (SCBA) in addition to full protective 
equipment.  When engaged in defensive fire attack, SCBA is required unless the IC is 
able to determine an IDLH atmosphere does not exist. 
 
All personnel involved in overhaul will wear a self-contained breathing apparatus and 
full protective gear until the environment is monitored and deemed safe by the officer-in-
charge.  (Refer to NFPA 1500, Section 5-3). 
 
Full protective equipment shall be worn by all personnel operating power tools, 
hydraulic tools, or forcible entry tools.  Full protective equipment is also required for all 
personnel in the immediate area where any of these tools are being used. 
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Gloves shall be worn at all times when hand tools, power tools, hose ladders, or any 
other equipment is used that could cause injuries to the hands.  This shall include all 
work details, maintenance operations, and training exercises. 
 
Helmets with chin strap in place, under the chin, shall be worn by all personnel 
operating at incidents where there is a possibility that tools, equipment, or debris from 
above may fall.  This would include any time personnel are operating above or below 
grade such as during trench rescue or high angle rope rescue situations.  Chin straps 
are to be in place during fire suppression activities. 
 
Damage to personal protective equipment shall be immediately reported to the Safety 
Officer.  The Safety Officer shall inspect the damaged article and order it replaced or 
repaired.  Equipment damaged such that its protective ability is impaired shall not be 
used. 
 
Incident commanders may use their discretion to determine the appropriate level of 
protective equipment required for personnel operating at incidents where no specific 
guidelines have been established.  In all cases, personnel shall be required to wear 
protective equipment necessary to protect against foreseeable hazards. 
 
 
× ENFORCEMENT 
 
As with any safety procedure, primary responsibility for adherence to this guideline rests 
first with each individual firefighter.  Officers are responsible for enforcement of this 
guideline within their immediate operational assignments. 
 
 
× EQUIPMENT INSPECTIONS 
 
At least annually, Safety Officers shall personally inspect all protective equipment for 
each firefighter assigned to their company.  The inspection shall be made in accordance 
with guidelines provided by the department to assure that all personnel have all 
necessary equipment and that it is in usable condition.  The inspection shall be 
confirmed by completing a STFD Protective Clothing Survey Inspection Report and 
submitting it to the Assistant Chief at each station. 
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Safety Officer annual inspections will focus on: 
 

 Soiling 
 

 Contamination from hazardous materials or biological agents 
 
 

 Physical damage to all layers, such as the following: 
 
o Rips, tears, cuts and abrasions 

o Damaged/missing hardware 

o Thermal damage such as charring (brittle residue), burn holes, melting 

(flowing or dripping), or discoloration of any layer 

 

 Loss of moisture barrier integrity as indicated by: 

o Rips, tears, cuts and abrasions 

o Discoloration 

o Thermal damage 

 
Á Evaluation of system fit and coat/trouser overlap 

 
Á Loss of seam integrity; broken or missing stitches 

 
Á Material integrity:  UV or chemical degradation, loss of liner material, shifting of 

liner material 
 

Á Wristlets: loss of elasticity, stretching, runs, cuts, burn holes 
 

Á Reflective trim integrity, attachment to garment, reflectivity, damage 
 

Á Label integrity, legibility 
 

Á Hook and loop functionality 
 

Á Liner attachment systems 
 

Á Closure system functionality 
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Routine inspections of PPE are to be carried out by each firefighter after each use, but 
only if exposed, or suspected of having been exposed, to contamination or damage or 
soiling.  It is the firefighterôs responsibility to clean his/her soiled or contaminated PPE 
according to STFD procedures.  Temporary assignment of extra PPE can be made. 
 
 
× CLEANING AND DECONTAMINATION 
 
Individual firefighters are responsible for routine cleaning of PPE after each use, if any 
elements are soiled.  This light cleaning of PPE includes spot cleaning, rinsing with 
water to move debris and brushing off any dry material. 
 
If routine cleaning fails to sufficiently remove soil and debris, the PPE is to be 
temporarily taken out of service and washed in the washing machine at each of the 
stations following manufacturerôs recommendations. 
 
If PPE is exposed to hazardous materials or biological agents, STFD personnel are to 
isolate the PPE and follow cleaning/decontamination procedures found in Guideline No. 
302. 
 
In either instance above, where advanced cleaning/decontamination occurs, the 
firefighter is to record the washing on the record sheet found with the washing machine 
at each station. 
 
Every six (6) months, each firefighter shall ensure that his/her PPE receives Advanced 
Cleaning (washing).  This washing of PPE shall be recorded on the record sheet found 
with the washing machine at each station 
 
 
× REPAIRS AND/OR REPLACEMENT OF PPE 
 
When the individual firefighter believes his/her PPE must be repaired or replaced, 
he/she is to report the need to the station Safety Officer or Assistant Chief. 
 
PPE needing repair shall be removed temporarily from service and spare PPE issued to 
the firefighter.  Equipment to be repaired is to be referred to the Department Safety 
Coordinator who is responsible for repairs. 
 
Repairs including patching of minor tears, char marks, and ember burns; repairing of 
zippers and broken or missing stitching; and replacement of lost hardware shall be done 
with supplies approved by, and techniques recommended by, the manufacturer.  
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× RECORDS 
 
Headquarters shall develop and maintain the master record of personal protective 
equipment issued each firefighter.  Whenever replacement equipment is issued a 
firefighter, Headquarters will be advised so that the master record may be updated. 
 
Safety Officer annual PPE inspections shall be recorded on the STFD Protective 
Clothing Survey Inspection Report and submitted to the company Assistant Chief for 
review.  The Assistant Chief shall submit the audited form to the departmentôs Safety 
Coordinator.  Repair and/or replacement of PPE shall be the responsibility of the 
coordinator.  Cleaning of PPE shall be the responsibility of the individual firefighter. 
 
Firefighters will make periodic inspections of PPE (normally a function carried out during 
station duty days or at trainings).  Each cleaning of PPE shall be recorded on the form 
found with the washing machine at each station.  Report any problems with PPE to their 
Safety Officer or Assistant Chief. 
 
 
× FACIAL HAIR 
 
It will be the standard operating procedure of STFD that facial hair or hair on the head 
which interferes with the seal on breathing apparatus, or causes the facepiece to 
improperly seal tightly against the face, is prohibited to be worn by members of the 
department.  This is a regulation to deal with safety and not a grooming standard. 
By definition facial hair means personnel shall be clean shaven in all areas of the face, 
neck, and chin that is in contact with the SCBA facepiece - seal area. 
 
Personnel with facial hair are prohibited from interior, offensive fire operations and/or 
operations where atmospheric contaminants are unknown.  Firefighters with beards 
shall not respond in the first responding apparatus. 
 
Personnel with facial hair may not engage in tactical functions which expose 
themselves, or provide the possibility of exposure, to the products of combustion. 
 
Examples of such functions are ventilation, overhaul, search, laddering, extinguishment 
and exposure protection. 
 
Personnel with facial hair may have functions in areas considered free of contaminated 
atmospheres.  Examples of such areas are rehabilitation, personnel deployment, 
staging, air supply, water supply, lighting and command post. 
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Personnel that have facial hair as of March 1, 1992 will be allowed to remain on the 
department, but will not be allowed within the area defined as immediately dangerous to 
life or health (IDLH) or respond to mutual aid as per SCFA Policy 92-01. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Original Adoption: July 2003 
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× PURPOSE AND SCOPE: 
 
This procedure is designed to permit fire departments and other agencies to obtain 
compressed breathing air for firefighting and rescue purposes and to minimize Saginaw 
Township Fire Departmentôs liability. 
 
Compressed breathing air may be supplied to fire departments that have a standing 
mutual aid guideline with STFD.  Compressed breathing air may also be supplied to the 
Saginaw County Sheriffôs Department Dive Team and the Saginaw Correctional Facility 
Fire Brigade. 
 
Compressed breathing air will not be supplied to private sector businesses or agencies 
(i.e. dive clubs) unless approved by the Fire Chief. 
 
 
× FILLING PROCEDURE ï COMPRESSOR 
 
Prior to filling any air bottles a check must be conducted to insure that all bottles have a 
current hydrostatic testing date.  Under no circumstances will a non-current tested bottle 
be filled (steel cylinders five (5) years; composite three (3) years; carbon fiber five (5) 
years). 
 
Air bottles will be filled to manufacturerôs recommended pressure and in compliance 
with all compressor filling procedures. 
 
Air bottles shall be filled slowly to avoid cylinder stress and overheating of tanks.  Do not 
fill bottles with dents, obvious heat damage, or with damaged gauge covers. 
 
 
× FILLING PROCEDURE ï CASCADE SYSTEM* 
 
Check hydro-test date of every cylinder being refilled.  Steel cylinders require hydro test 
every five (5) years, composite cylinders every three (3) years, and carbon fiber five (5) 
years.  Tag and remove from service any cylinder which has expired testing date. 
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Do not use cascade equipment if you do not understand its operation and have not 
been trained in its use. 
 
Refill the cascade bottles after every use. 
 
Keep record of cylinders filled from Squad 1 cascade tanks. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Original Adoption: May 1998 
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The purpose of this guideline is to protect STFD personnel from noise-induced hearing 
impairment and provide optimum communications capabilities between officer and 
firefighters and engineers/drivers. 
 
Actions outlined within this guideline are intended to ensure STFD employees function 
in an environment which will not adversely affect their hearing abilities considering the 
nature of their work. 
 
STFD will during the design stages of all fire apparatus consider noise control and 
communications devices for installation. 
 
Specific guidelines and equipment use requiring hearing protection are as follows: 
 

 On all apparatus with diesel engines, hearing protection will be required at all 
times the apparatus is moving and shall include all occupants, with the exception 
of those performing apparatus checks.  Hearing protection is provided by means 
of headsets used in conjunction with the two-way radio in each apparatus. 

 

 Pump operation at any incident where a pump operator is assigned.  Hearing 
protection is provided by using the headset from the driver's side position and 
plugging the headset into the pump panel receptacle. 

 

 Air compressor at Station 1 used for filling SCBA and other pressure cylinders.  
Any time the compressor is running and the operator is within the work area.  
Hearing protection is provided using the ear muff type protectors located on the 
air compressor controls. 

 

 Apparatus officers are responsible for ensuring all drivers/engineers and 
firefighters utilize the communications and hearing protection headsets while 
enroute to or returning from an emergency response or other over the road trip 
by the apparatus.  The incident commander or his/her designee is responsible for 
use of the communications/hearing protection headsets during emergency scene 
operations.  This guideline applies to all apparatus equipped with 
communications-hearing protection devices. 

 
Original Adoption: May 1998 

  



[82] 

 

SAGINAW TOWNSHIP FIRE DEPARTMENT 
 

 # 306
 AERIAL TRUCK 

 
Effective: February 2008 Page 1 of 1 

 

 
 
It shall be the procedure of the Saginaw Township Fire Department to adhere to the 
following when aerial truck apparatus are utilized at emergency scenes, training 
exercises, or other activities. 
 
Only certified personnel shall be authorized to operate aerial apparatus.  All personnel 
shall successfully complete the STFD Aerial Operations class and/or demonstrate 
competency to become certified to operate aerial apparatus. 
 
The aerial ladders on all STFD trucks are not to be raised and placed into use at unless 
ordered by the IC or Operations Officer.  
 
An aerial ladder shall not be extended or retracted while a firefighter is climbing or on 
the ladder. 
 
When it is necessary to work from the ladder on an aerial, or from the bucket, the 
firefighters shall be secured with a safety belt. 
 
The operator of the aerial ladder shall: 
 

 Check for overhead obstructions before operation 
 

 Remain at the apparatus ladder controls when the ladder or bucket is occupied. 
 

 Refrain from operating the aerial if the ladder is being climbed by a firefighter. 
 

 Not move the apparatus unless the ladder is in the bed. 
 
STFD personnel shall follow manufacturer's recommendations and procedures for use 
of the trucks at Stations 2 and 3. 
 
 
 
 
Original Adoption: May 1998 
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The purpose of this procedure is to insure the safety of anyone who is performing 
maintenance or repair work on any apparatus.  This includes any portable or stationary 
equipment in the buildings or on the apparatus. 
 
All sources and energy to apparatus and equipment shall be disconnected or locked 
out.  This would include unplugging electrical supplies, unplugging sparkplug wires, 
disconnecting batteries when applicable, removing keys, chocking wheels etc. 
 
Anyone performing the maintenance or repair work is responsible for disconnecting the 
energy source.  He/she must also be in control of that energy source at all times, so it 
cannot be accidentally turned on.  That person is the only one that can reconnect the 
energy source.  No employee shall attempt to operate any switch, valve or any other 
energy source that has been locked out. 
 
Any apparatus or equipment that will be out of use for service or maintenance shall be 
tagged with a warning tag instructing "DANGER - DO NOT OPERATE."  If the item 
being repaired or serviced will remain "locked out" for extended periods, the person 
performing the work shall note time, date, nature of work and sign the warning tag. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Original Adoption: May 1998 
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STFD apparatus units are equipped with various tools for use at emergency incidents.  
For apparatus to be fully effective at an emergency scene tools must be available. 
 
Accordingly, tools or appliances will not be removed from the apparatus for personal 
use away from the station. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Original Adoption: May 1998 
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The responsibility for inspection of the positive pressure fan rests with firefighters and 
the station Safety Officers. 
 
After each use, or at least monthly, firefighters will: 
 

 Visually examine the shroud and screen for damage. 
 

 Visually check that all screws and bolts holding shroud, screen, and mounting 
are in place. 
 

 Visually inspect fan blades for cracks - use strong light. 
 

 Visually inspect casting at blade housing center for cracks. 
 
 Note: It may be necessary to clean fan unit before inspecting. 
 
Annually, the Safety Officer shall ensure the following procedures are completed: 
 

 Remove screen from shroud.  Inspect screen and shroud for damage. 
 

 Carefully inspect fan blades and fan casting hub for cracks or damage. 
 

 Check tightness of all screws/bolts holding shroud, screen, motor, etc., to 
mounting bracket. 
 

 Clean the fan blade and entire unit as needed. 
 

 Re-assemble unit parts and start.  Operate for four (4) minutes. 
 

 Refuel and return to service. 
 
 
 
 
Original Adoption: May 1998 
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Because the STFD fire suppression apparatus and equipment is used on an 
unpredictable and intermittent basis, there is a need for an inspection process to ensure 
proper maintenance and operational readiness. 
 
This process will include, but not be limited to, the inspection and operational check of 
the following: 
 

 Apparatus 

o Fuel, water, and fluid levels 

o Lights, gauges, and emergency warning equipment 

o Start and run each vehicle 

o Brakes, steering, and transmission 

o Pumps and pump controls 

 

 Equipment 

o SCBA: masks, air lines, air pressure, PASS device, backpack and harness 

o Gas fueled equipment (saws, generators, Honda lights) 

o Handlights 

 
This process should be completed at the station level by the firefighters on a regular, 
systematic schedule.  The inspection will be recorded on the appropriate form provided 
at each station.  The inspection form should be reviewed and kept on file by a station 
officer/s. 
 
 
 
 
 
 
Original Adoption: May 1998 



[87] 

 

SAGINAW TOWNSHIP FIRE DEPARTMENT 
 

 # 311
 INJURIES ï MEDICAL CARE 

 
Effective: December 2006 Page 1 of 3 

 

 
 
× ON DUTY INJURIES 
 
Officers and firefighters operating at emergency scenes, in training, or while functioning 
as a representative of Saginaw Township Fire Department are to adhere to the following 
procedures pertaining to injuries. 
 
Injuries incurred during emergency operations are to be reported to the Incident 
Commander, or the officer appointed for the operation. 
 
If the injury is minor and licensed medical personnel are on scene, treatment may be 
rendered there. 
 
If the Incident Commander, or medical personnel, believes emergency care beyond the 
capabilities of on-site care providers is needed, STFD personnel will be transported to a 
medical facility.  Minor injuries will be treated at St. Maryôs Emergency Center (Schust 
Rd.).  More serious injuries may be treated at hospital emergency departments. 
 
Generally, transportation will be via ambulance unless such a unit is unavailable or the 
injuries are minor. 
 
An officer will accompany injured STFD personnel to the medical facility unless the 
emergency scene operations require his/her presence.  The officer who accompanies 
the injured must ensure that invoices for medical care are charged to Saginaw Charter 
Township. 
 
Every attempt will be made, as soon as possible, following an injury to personally 
contact the family of the injured STFD personnel and to accompany them to the medical 
facility.  The officer who accompanies the family is to remain at the medical facility until 
a determination on injury status, treatment and expected release can be made. 
 
The Incident Commander will complete the proper injury form as provided in the NFIRS 
system.  The person sustaining the injury is to submit a brief narrative report to the IC 
indicating how he/she sustained the injuries.  The IC may ask witnesses to the incident 
to submit written statements. 
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The Incident Commander will attempt to immediately notify the Chief and/or Assistant 
Chief of any injury.  Reports of injuries are to be relayed via cellular telephone, not 
department radios, whenever possible. 
 
 
× OFF DUTY INJURIES 
 
It is the guideline of this department (Guideline No. 101) to limit the risks to its 
employees and itself, and provide a safe and healthy working environment.  In doing so, 
it shall be the responsibility of each firefighter to notify the employer of any illness, 
injury, or condition which may prevent the firefighter from performing his/her duties 
safely and without additional risk to the firefighter, fellow firefighters or the Township. 
 
A firefighter shall notify his/her station Assistant Chief immediately of the following 
(written notification and verification is preferred): 
 

o Included, but not limited to off duty injury or illness or condition (i.e., heart 
disease, high blood pressure, seizures, etc.) which may affect his/her ability 
to perform job duties.  An illness, injury, or condition (pregnancy as an 
example) which may cause further harm to the employee if he/she continues 
to work as a firefighter. 

o An illness, injury or condition which may result in, or pose harm to, fellow 
firefighters. 

o Any prescription medication, intended for sustained use by a firefighter, which 
may alter his/her ability to perform job duties. 

 
Notification to the department of an off-duty illness, injury or condition is the 
responsibility of the firefighter.  The notification shall be made as soon as possible and 
the firefighter shall not respond to emergency calls, training, station activities, etc., while 
injured, ill, incapacitated or under sustained medication. 
 
Failure to report off-duty injuries or illness may result in disciplinary action. 
 
Firefighters shall not return to work knowing such illness, injury or condition still exists. 
 
Return to firefighter on-call availability will require a physician's release, being obtained 
and submitted to the Chiefôs office. 
 
If there is any question as to a memberôs ability to function or perform, without any type 
of restriction, the work of a firefighter as detailed in the job description, the member may 
be required to have a medical examination by a physician designated by the Township, 
at the Townshipôs expense, before engaging in any further fire department functions. 
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Such injuries or conditions that may require a physical examination are listed below; 
however, the list should not be considered inclusive: 
 

 Heart/Cardiovascular Conditions 
 

 Breathing/Pulmonary Disorders 
 

 Mental or Nervous Disorders 
 

 Sprains or Broken Bones 
 

 Back Injuries or Surgeries of any type 
 
*STFD has no limited or light duty for firefighters/officers suffering either on or off duty 
injuries. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Original Adoption: March 2001 
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In order to comply with the Federal Hazard Communication Standard (29 CFR 
1910.1200) promulgated by the National Occupational Safety and Health 
Administration, and the Michigan Right to Know Law, the following written Hazardous 
Communication Standard has been established for the Saginaw Township Fire 
Department. 
 
× GENERAL 
 
This procedure will be available for review by all employees in the radio dispatch rooms 
at Stations 1, 2, 3, and in their personal Guideline and Procedures Handbook. 
 
 
× HAZARD DETERMINATION 
 
STFD will rely on material safety data sheets from suppliers to meet determination 
requirements. 
 
 
× LABELING. 
 
The STFD Station Safety Officers will be responsible for seeing that all containers in 
their work area and all new containers received are properly labeled.  All Labels are to 
be checked for: 

o Identity 

o Hazard warning 

o Name and address of responsible party 

 
 
× MATERIAL SAFETY DATA SHEETS (MSDS). 
 
The Training Officer will be responsible for compiling the master MSDS file.  It will be 
kept in the fire department radio dispatch rooms. 
 
Copies of MSDS's for all hazardous chemicals to which jobsite employees may be 
exposed will be kept in a binder in each radio dispatch rooms. 
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MSDS forms will be available for review by all employees.  Copies will be available 
upon request to the Chief or Training Officer. 
 
The Assistant Chiefs will be provided with the required MIOSHA Right-to-Know posters 
and postings.  The Assistant Chiefôs will also be responsible for notifying employees of 
new or revised MSDS information within five (5) days of receipt of new or revised MSDS 
information. 
 
 
× EMPLOYEE INFORMATION AND TRAINING. 
 
The Training Officer or his/her designee will coordinate and maintain records of training 
conducted for the Saginaw Township Fire Department. 
 
As part of the STFD orientation program, new firefighters will be provided a copy of this 
procedure and informed of the persons responsible for this program implementation and 
operation. 
 
The employee is informed that the employer is prohibited from discharging or 
discriminating against an employee who exercises the rights regarding information 
about hazardous chemicals in the work place. 
 
Before any new hazardous chemical is introduced into the work place, each employee 
will be provided information on the new material. 
 
 

 HAZARDOUS NON-ROUTINE TASKS. 
 
On occasion employees are required to do work in hazardous areas (i.e., confined 
spaces).  Prior to starting work in such areas, each employee may be given information 
about the hazards involved in these areas. 
 

 This information may include: 
o Specific chemical hazards 

o Protection/safety measures the employee can take to lessen risks 

o Measures the fire department has taken to lessen the hazards including 

ventilation, respirators, the presence of another employee and emergency 

procedures 
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It is the guideline of Saginaw Township Fire Department that no employee will begin 
work in a confined space, or any non-routine task without first receiving a safety 
briefing. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Original Adoption: May 1998 
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The Michigan Occupational Safety and Health Administration has adopted the U.S. 
Department of Laborôs Respiratory Protection Standard, No. 1910.134.  Saginaw 
Township Fire Department has developed a Respiratory Protection Procedure which is 
a separate document issued all new employees of the fire department.  STFDôs 
procedure shall comply with the provisions of OSHA Standard 1910.134. 
 
The STFD Respiratory Protection Procedure will include the following major topics: 
 

 Respirator Requirements 
 

 Medical Evaluation Procedure 
 

 Fit Testing and Respirator Use Procedure 
 

 Cleaning, Inspection, Maintenance and Repair Procedures 
 

 Air Quality 
 

 Training and Record Keeping Procedures 
 

 Medical Evaluation Instrument 
 
Annually, the Safety Committee of STFD shall review the specific provisions in the 
Respiratory Protection Procedure to ensure compliance with state and federal 
regulations. 
 
Periodically STFD administration shall review the Respiratory Protection Program with 
the departmentôs medical advisor. 
 
Respiratory Protection Procedure Guideline on file at Headquarters and in the dispatch 
rooms of each of the stations. 
 
 
 
 
Original Adoption: October 1998 
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× PURPOSE 
 
The STFD Critical Incident Response procedure is established to ensure the employees 
involved in certain type incidents with stress reactions receive appropriate follow-up 
care.  The procedure shall be applicable to all employees involved in critical incidents 
directly and may extend to employees with indirect involvement.  The guideline applies 
to incidents that occur while the employee is on-duty, or acting within their capacity as 
an employee of Saginaw Township. 
 
 
× DEFINITION 
 
A critical incident may be an incident resulting in which death, severe injury or life 
threatening events transpire.  The incident may occur to civilians or STFD personnel.  
Additional examples of critical incidents may include, but are not limited to, difficult 
rescue efforts, natural disasters or mass casualty incidents or significant unfavorable 
media coverage of an incident. 
 
 
× DEPARTMENTAL ACTION 
 
In the event the Incident Commander, or other officer, believes STFD personnel have 
been involved with a critical incident that impacts our personnel, he/she is to request the 
response of the Departmentôs chaplain, the SCFFA chaplain, or the CISD Team.  
Response may be to the scene or STFD stations.  A debriefing will be conducted for all 
STFD personnel involved with the incident (i.e. responders, dispatchers, personnel at 
stations, etc). 
 
Additional follow-up diffusing sessions will be scheduled as deemed necessary.  
Diffusing sessions are open to immediate family members of STFD employees as 
needed. 
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The IC shall document the incident and his/her call for CIS debriefing.  This is to be a 
supplemental narrative report and sent to the Chief.  The report is not to be included 
with the NFIRS reports.  
 
Employees will receive, as needed, continuing support including meetings with 
experienced mental health professionals or psychologists to assure emotional well 
being. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Original Adoption: May 1998 
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× APPARATUS STAFFING 
 
Saginaw Township Fire Department apparatus are to be staffed with a sufficient number 
of personnel to safely implement any task assigned. 
 
Recommended staffing for apparatus: 

 Engine ï Driver, Officer & 2 Firefighters 
 

 Aerial - Driver, Officer & 1 Firefighter 
 

 Squad - Driver, Officer & 2 Firefighters 
 
 
× ONE APPARATUS RESPONSE 
 

 Code One 
o Fuel Containment 

o Bomb Threat 

o Carbon Monoxide no Symptoms 

o Wires up and arcing 

o Fire Outside 

 

 Code Three 
o Carbon Monoxide with Symptoms 

o Wires down and arcing 

o Fire Alarm 

 
 
× ONE ENGINE/ONE SQUAD RESPONSE 

 

 Code One 
o Smoke/Odor Investigation-Outside 

o Chemical Emergency 
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× ONE ENGINE/ONE SQUAD RESPONSE 
 

 Code Three 
o Appliance Fire 

o Burning Food 

o Smoke/Odor Investigation-Inside 

o Chimney Fire 

o Vehicle Fire 

o Water/Ice Rescue (plus Squad 3) 

o Gas Leak (Natural, etc.) Inside/Outside 

o Elevator Rescue 

 
 
× EXTRICATION RESPONSE 

(Entrapments / Pin In / Rollover Accident / Injury Accident) 
 

 Code Three 
o Squads 2 and 3 

o Engine 1  

o In district Engine 

 
 
× SPECIAL RESCUE TEAM 

(Zone C, Tac 8) 
 

 Code Three 
o In district Engine 

o Squad 1 

o Rescue 1 

o Utility 3 
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× HAZARDOUS MATERIALS TEAM 

(Zone C, Tac 8) 
 

 Code One 
o In district Engine 

o Squad 1 

o Rescue 1 

o Utility 3 

 
 
× STRUCTURE / COMMERCIAL FIRE RESPONSE 
 
All responding apparatus Code Three 
All standby apparatus Code One 
 

 Station 2 Area 

o Engine 2  Truck  2 Squad 2 

o Engine 1  Squad 1 

o Engine 3 (RIT) 

o Utility 3 

Á Standby Units 

Á Squad 3 Quint 3 

Á Engine 11 

 

 Station 3 Area 

o Engine 3  Quint 3 Squad 3 

o Engine 1  Squad 1 

o Engine 2 (RIT) 

o Utility 3 

Á Standby Units 

Á Truck 2 Squad 2 

Á Engine 11 
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× STRUCTURE / COMMERCIAL FIRE RESPONSE 
 

 Station 1 Area (North of Shattuck) 

o Engine 1  Engine 11 Squad 1 

o Truck 2  Squad 2 

o Engine 3 (RIT) 

o Utility 3 

Á Standby Units 

Á Quint 3 Squad 3 

Á Engine 2 

 

 Station 1 Area (South of and including Shattuck and Midland Rd.(2000 and 

above)) 

o Engine 1  Engine 11 Squad 1 

o Quint 3  Squad 3 

o Engine 2 (RIT) 

o Utility 3 

Á Standby Units 

Á Truck 2 Squad 2 

Á Engine 3 

 
 
× AUTOMATIC AID RESPONSES 
 

 Special Rescue Team & Haz. Mat. 

o Squad 1 & Utility 3 

o Rescue 1 

 

 Tittabawassee Road (2000-4999 blks.) 
o Fire 

Á Engine 2 - Code 3 

o Extrication 

Á Engine 2, Squad 2 - Code 3 

Á Squad 3 - Code 1 (Stage @ Headquarters) 

Á Station 1 ï Standby 
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× AUTOMATIC AID RESPONSES 
 

 Tittabawassee Road - (5000 - 7000 blks) 

o Fire 

Á Engine 1 - Code 3 

o Extrication 

Á Engine 1 and Squad 2 - Code 3 

Á Squad 3 - Code 1 (Stage @ Headquarters) 

 

 I-675 

o Fire 

Á Engine 2 - Code 3 

o Extrication 

Á Engine 2 and Squad 2 ï Code 3 

Á Squad 3 - Code 1 (Stage @ Headquarters) 

 Station 1 - Standby 

 
 
× MUTUAL AID 
 
The following procedures will be followed for requests for mutual aid assistance from 
other departments. 
 

 When two (2) or less apparatus are requested from one station, only the affected 
station will respond. 
 

 When a request is for more than two (2) apparatus from one station, or apparatus 
from multiple stations, all stations will respond. 

 
 
Unless a specific apparatus is requested, the following list is the standard response for 
STFD stations for each of the surrounding departments: 
 

 Station 1 

o Thomas Twp.-State St. and North 

o Tittabawasee Twp. 

o Kochville Twp.-Center Rd. and West 
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× MUTUAL AID 
 

 Station 2 

o Carrollton Twp. 

o Kochville Twp.-East of Center Rd. 

o Zilwaukee 

o Saginaw City 

Á West Side-Court St. and North 

Á East Side-North of Holland Ave. 

 

 Station 3 
o James Twp. 
o Thomas Twp.-South of State St. 
o Saginaw City 
Á West Side-South of Court St. 
Á East Side-Holland Ave. and South 

 
 
× REACTIVATIONS 
 
If a reactivation for the original alarm occurs as the result of no acknowledgement to 
Central Dispatch for the original alarm, all available STFD personnel shall respond to 
their respective stations.  If a reactivation occurs for a specific station or apparatus, only 
the personnel for the affected station shall respond. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Original Adoption: June 2001 
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Personnel hired after April 1, 2008 are not eligible for the use of lights and sirens on 
their personal vehicles.  All other personnel shall meet the following criteria to obtain 
authorization for the use of lights and siren on their personal vehicle. 
 
× CRITERIA FOR WARNING LIGHTS/SIRENS 
 

 Fire Fighter II Certification 
 

 Minimum of two (2) years on the department 
 

 Positive participation rates for training and emergency responses 
 

 Shift availability will be considered 
 

 Distance to station and routes of travel will be considered 
 

 Must successfully complete Drivers Training and Pump Operations classes and 
be certified to operate apparatus. 

 
These criteria are effective immediately.  Anyone who has a desire to be considered for 
warning lights and siren must begin the approval process by submitting a letter to 
his/her Assistant Chief explaining reasons he/she needs the warning devices.  The 
Assistant Chief and station officers will then make a recommendation to the Fire Chief 
who may grant final approval. 
 
Use of warning lights and siren is a privilege that can be revoked if a firefighter is 
careless in his/her use of the devices. 
 
All personal vehicles approved for the use of warning lights and siren shall meet the 
criteria set forth in P.A. 300 (1946), must be registered with the department, and shall 
be inspected annually by the station Safety Officer. 
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× PERSONAL VEHICLES 
 
No personal vehicles will respond to the incident scene with the following exception:  
Only the Fire Chief, Assistant Chiefs and station officers are authorized to respond 
directly to the incident scene in privately owned vehicles within Saginaw Township. 
 
STFD personnel shall utilize the Saginaw County Fire Chiefs Association Emergency 
Driving Procedure No. 93-04. 
 
 
× RESPONSE CODES FOR EMERGENCY DRIVING 
 
The following national light and siren codes for emergency vehicles shall be adhered to 
by all county fire departments when responding: 

 

 CODE 3 (three) shall mean a response with an emergency vehicle with lights and 
siren in operation to an emergency situation.  Under this code the 
driver/engineer/operator is exempt from following the Michigan Motor Vehicle 
Codes, Public Act 300. 

 
 NOTE: This exemption shall not, however, protect the driver/engineer/operator of 
the emergency vehicle from the consequence of a reckless disregard for the safety of 
other fire personnel or members of the general public. 
 

 CODE 1 (one) shall mean a response with an emergency vehicle with no lights 
and/or siren in operation and all traffic laws under the Michigan Vehicle Code 
must be adhered to by the driver/engineer/operator. 

 
 
× STFD SPECIFIC CODE RESPONSES 
 

 Firefighters and officers responding from out of their assigned district may 
respond Code 3 to their station as defined in Procedure 401. 
 

 Firefighters and officers will not utilize a Code 3 response in their personal 
vehicles outside of Saginaw Township. 
 

 Firefighters and officers with non-fire personnel in their vehicle will not utilize a 
Code 3 response. 
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 While enroute Code 3 to the station firefighters in personal vehicles equipped 
with lights and sirens shall: 

 
o Use lights and sirens 

o Vehicles shall not exceed posted speed limit.  Actual vehicle speed is dictated 

by existing conditions; heavy traffic, rain, snow and fog will compromise 

vehicle control. 

o Stop at all negative right-of-way intersections (RR, stop sign, red traffic signal, 

etc.). 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Original Adoption: July 1999 
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× RESPONDING TO A MUTUAL AID REQUEST 
 
The Chief, or in his absence, the officer in charge shall have the authority to request or 
render mutual aid subject to the following guidelines: 
 

 Mutual aid calls will normally be done by apparatus designated in an automatic 
mutual agreement or by apparatus as specifically requested by the calling 
department (i.e. truck, Quint, HM unit, etc.). 
 

 Notify SCD over County Fire frequency that the responding apparatus is enroute, 
on scene, and switch to the predetermined tactical frequency. 
 

 Other than command officers, personal vehicles will not respond to a mutual aid 
calls unless approved by STFD Chief and IC at incident. 

 
 
× REQUESTING MUTUAL AID 
 
To request mutual aid contact Central Dispatch and indicate: 
 

 Which department is requested 
 

 What equipment or manpower is needed 
 

 What response procedure to follow (Code 3 or Code 1) 
 

 Location of incident or staging area 
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× COMMAND STAFF RESPONSE 
 
Saginaw Township Fire Department command staff members will not respond to a call 
for mutual aid until it is certain that a properly appointed officer is available and in 
position to assume command.  A command staff member or other officer will need to be 
at one of the four possible Township emergency communications centers which are 
operational at an incident. 
 
If a command staff person responds to a mutual aid request, they will respond Code 1 
unless otherwise instructed by the requesting department. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Original Adoption: May 2000 
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The STFD will utilize the Integrated Emergency Management System (ICS/NIMS) as 
developed by the National Fire Academy, at all incidents in which we have emergency 
management responsibility. 
 
The procedure is established to: 
 

 Provide for the safety of personnel operating at emergency incidents. 
 

 Improve the use of resources and operational tactical effectiveness. 
 

 Meet the OSHA/EPA/MDCIS regulations requiring the use of an Incident 
Management System for hazardous material incidents. 

 

 Meet NFPA Standard 1500 suggestions regarding the use of an Incident 
Management System for operations at all emergency incidents. 

 

 Meet the philosophy of the mission statement of the Saginaw Township Fire 
Department. 

 

 Meet the procedures adopted by the Saginaw County Fire Chiefs Association 
regarding incident operations, mutual aid and coordination of resources. 

 
 
Saginaw Township Fire Department has developed a recommended standard 
operational approach to establishing an incident command system for structural fires 
and similar incidents which require multiple apparatus/personnel responses. 
 
A copy of the National Fire Academy ICS/NIMS manual will be on file in the dispatch 
rooms of each of the stations. 
 
 
 
 
 
Original Adoption: May 2000 
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Saginaw Township Fire Department shall account for the location and safety of all 
personnel who function at all emergency incident responses.  No STFD personnel shall 
enter any emergency scene mitigation activities without entering the STFD Personnel 
Accountability System (PASSPORT). 
 
The STFD personnel accountability system shall be used in conjunction with our 
incident command system.  Identification of individual members, and their assignments; 
and the accountability of all assigned teams and/or units within the operational area are 
the primary purposes of the PASSPORT System. 
 
× RESPONSIBILITY 
 
Command personnel at an emergency incident shall use the personnel accountability 
system to account for those officers, companies, and teams within their direct span of 
control, as outlined in this procedure. 
 
Officers and firefighters shall maintain an awareness of each other's physical condition 
and shall use the command structure to request help, relief, and reassignment of 
fatigued or injured crews or members. 
 
Officers and individual firefighters are accountable for the safety of themselves and 
other members of their team.  Team members shall maintain a constant awareness of 
the position and function of all members working with them. 
 
Normally, STFD personnel will operate as teams as constituted by apparatus and/or 
crew designations. 
 
Individual firefighters and officers must place each of their individual identifiers on the 
PASSPORT shields in each apparatus as they respond to the emergency scene. 
 
The PASSPORT shield(s) will be given to the incident commander (or staging 
deployment officer) upon arrival of the apparatus at the incident scene.  Company 
officers are responsible for members under their direct control and will maintain one 
PASSPORT shield to use while moving from assignment to assignment on the incident 
scene. 
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Personnel assignments may be realigned if the deployment officer or IC deems it 
appropriate.  The use of PASSPORTS and nametags to track the activities of personnel 
shall remain in effect. 
 
PASSPORTS will "follow" crews/teams as they move from function to function on the 
fireground.  The status boards available on apparatus and with command staff members 
shall be used to facilitate use of the PASSPORT system. 
 
All personnel on STFD are responsible for their nametags.  Individuals who are not 
capable of providing nametags for inclusion in the PASSPORT system will be withheld 
from emergency scene activities until they may be tracked by use of the PASSPORT 
accountability system. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Original Adoption: November 1998 
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At incident scenes where fire department personnel use SCBA, a SCBA refill area will 
be utilized.  The purpose of the SCBA area is to provide one location for SCBA refills. 
 
× PROCEDURE 
 
Fire department personnel needing a SCBA tank refilled will report to the SCBA refill 
area.  Personnel assigned to the area will log in fire department personnel and change 
the cylinder.  Personnel leaving the SCBA area will then proceed to the rehab area. 
 
The officer in charge of the SCBA area may send a firefighter(s) to rehabilitation at any 
time deemed appropriate. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Original Adoption: May 1998 
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× INCIDENT COMMANDER 
The Incident Commander shall consider the circumstances of each incident and make 
adequate provisions early in the incident for the rest and rehabilitation for all personnel 
operating at the scene. 
 
 
× OFFICERS 
Officers shall maintain an awareness of the condition of each member operating within 
their span of control and ensure that adequate steps are taken to provide for personnel 
safety and health. 
 
 
× PERSONNEL 
During any emergency incident or training evolution, all personnel shall advise their 
supervisor when they believe that their level of fatigue or exposure to heat or cold is 
approaching a level that could affect themselves, their crew, or the operation in which 
they are involved. 
 
 
× ESTABLISHMENT OF REHABILITATION GROUP 
 

 Responsibility 
The Incident Commander will establish a Rehabilitation Group when conditions indicate 
that rest and rehabilitation is needed for personnel operating at an incident scene or 
training evolution.  A member will be placed in charge of the sector/group and shall be 
known as the Rehab Officer. 
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 Location. 
The location for the Rehabilitation Area will normally be designated by the Incident 
Commander.  If a specific location has not been designated, the Rehab Officer shall 
select an appropriate location based on the guidelines below. 

o It should be far enough away from the scene that personnel may safely 
remove their turnout gear and SCBA. 

o It should provide suitable protection from the prevailing environmental 
conditions. 

o It should enable personnel to be free of exhaust from apparatus, vehicles, or 
equipment. 

o It should be large enough to accommodate multiple crews, based on the size 
of the incident. 

o It should be easily accessible by MMR units. 
 

o Resources. 
The Rehab Officer shall secure all necessary resources required to adequately staff and 
supply the Rehabilitation Area.  The supplies should include the items listed below: 

Á Fluids-water. 

Á Medical-blood pressure cuffs, stethoscopes, oxygen administration 

devices, cardiac monitors. 

Á Other:  Decon. shelter/heater, awnings, fans, and tarps. 

 
 
× GUIDELINES 
 

 Hydration 
A critical factor in the prevention of heat injury is the maintenance of water and 
electrolytes.  Water must be replaced during exercise periods and at emergency 
incidents. 
 

 Nourishment 
The department will attempt to provide food at the scene of an extended incident. 
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 Rest 
The ñtwo air bottle ruleò or 45 minutes of work time will be used as an acceptable level 
prior to mandatory rehabilitation.  Firefighters having worked for two full 30-minute rated 
bottles, or 45 minutes, shall be immediately placed in the Rehabilitation Area for rest 
and evaluation.  Rest shall not be less than ten minutes and may exceed an hour as 
determined by the Rehab Officer.  Fresh crews, or crews released from the 
Rehabilitation Area, shall be available in the Staging Area to ensure that fatigued 
personnel are not required to return to duty before they are rested, evaluated, and 
released by the Rehab Officer. 
 

 Medical Evaluation 
Medical treatment for personnel, whose signs and/or symptoms indicate potential 
problems, should be provided in accordance with local medical control procedures. 
 

 Accountability 
Personnel assigned/sent to the Rehabilitation Area shall immediately report thereto. The 
time of entry to and exit from the Rehabilitation Area shall be documented by the Rehab 
Officer or his/her designee on the appropriate form.  Personnel shall not leave the 
Rehabilitation Area until authorized to so by the Rehab Officer. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Original Adoption: July 2003 
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The Saginaw Township Fire Department shall provide personnel to affect the rescue 
and/or support of firefighters operating at emergency incidents.  To accomplish this 
mission, a Rapid Intervention Team (RIT), will be utilized in the following instances: 
 

 For all structure fires; and 
 

 For any hazardous materials incidents; or 
 

 Whenever the Incident Commander deems a RIT necessary. 
 
A rapid intervention team shall consist of at least four (4) firefighters/officers and shall 
be available for rescue of a firefighter or a team of firefighters if the need arises.  Rapid 
intervention teams shall be fully equipped with protective clothing and equipment, SCBA 
w/pass, radio and any specialized equipment that might be needed given the specifics 
of the operation underway. 
 
The composition and structure of rapid intervention teams shall be permitted to be 
flexible based on the type of incident and the size and complexity of operations.  The IC 
may assemble and deploy additional rapid intervention teams as needed (i.e. incidents 
in a high-rise or those that cover a large geographical area, etc). 
 
The officer/senior firefighter will report the RITôs readiness for use to the IC.  The team 
will be available on scene for rescue deployment and will remain in visual or verbal 
contact with the IC.  The RIT officer shall monitor the FTAC assigned interior crews. 
 
RIT personnel will, depending on the nature and potential of the incident, assemble to a 
location assigned by Incident Command.  In the event members of the RIT team are 
transferred to another tactical function, tools collected for RIT purposes remain at the 
assembling point. 
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In the event the RIT is deployed to affect a rescue, the Incident Commander will 
develop an action plan that may include the following: 
 

 Establishing a search plan 
 

 Establishing separate search sector(s) 
 

 Announcing any change in strategy or operating mode (i.e. offensive to 
defensive, or interior to exterior) 
 

 Identifying points of entry/egress (assign personnel at each location) 
 

 Establishing secondary means of egress (ladder to upper floors, rope rescue 
lines) 
 

 Providing protection for the Rapid Intervention Team(s) (ventilation, lights) 
 

 Deploying the RIT(s) 
 

The RIT function will remain in place at an emergency incident until the IC believes the 
possible threat(s) to STFD personnel are minimized or eliminated. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Original Adoption: October 2000 
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× PURPOSE 
 
STFD is committed to a guideline of providing accurate information regarding incident 
cause, size, current situation, resource commitment, and other related matters of 
general interest to the media. 
 
 
× PROCEDURE 
 
The Fire Chief will normally be the point of contact for the media and other agencies 
that seek information about a situation or incident. 
 
Only the Fire Chief, PIO or IC is authorized to speak to the media. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Original Adoption: May 1998 
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× PURPOSE 
 
To ensure STFD personnel receive notification of severe weather conditions and that 
the department is prepared for emergency responses during severe weather. 
 
Severe weather, for definition purposes, may mean a tornado warning, heavy or 
sustained winds, ice storm, flood warnings, or any other condition identified by the 
National Weather Service as "severe weather". 
 
If severe weather conditions are announced, STFD personnel are to first be certain they 
provide for the safety and well being of their family before responding to any request(s) 
for assistance. 
 
Normally, STFD personnel will not be expected to standby at stations for severe 
weather involving high winds, flood warnings, ice storms, tornado watches, etc. 
 
 
× TORNADO WARNINGS 
 
If a tornado warning is issued for Saginaw County the following guidelines are 
established: 

 The tornado sirens and pagers will be activated from Central Dispatch.  Sirens 
sound for a three-minute period. 
 

 Available STFD officers/firefighters will respond Code 1 to their respective 
stations.  Apparatus will remain housed in stations pending emergency response 
needs or assignments issued by the Chief or his/her designee. 
 

 STFD personnel shall monitor Central Dispatch for weather updates/conditions.  
Communications between stations, officers and/or HQ shall be over STFD Ops3 
frequency while on standby.  If we are dispatched for an emergency response, 
we will continue to use Ops3. 
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 Residents or visitors to Saginaw Township who report to a fire department facility 
are to be sheltered for the duration of the warning.  The telephones at stations 
are not generally to be used by these visitors.  Telephones must be open for 
emergency use. 

 
 
× SPECIAL STFD OPERATIONAL PROCEDURES 
 

 If STFD will be in a period of prolonged responses due to severe weather, we will 
ask Central Dispatch to suspend all paging and only announce need for a 
response over the radio. 
 

 One STFD dispatch center will be established and staffed. 
 

 Communications between dispatch center and field active STFD units will be 
done over Ops3 tactical channel. 
 

 Dispatch center personnel shall be responsible for contacts with outside 
agencies (i.e., Consumers Energy, DPS, STPD, etc). 

 
 
× OPERATIONAL ISSUES 
 

 Dispatch center command may elect to suspend normal STFD response 
protocols during a severe weather response activity. 
 

 Dispatch center will assign apparatus to respond to incidents. 
 

 Dispatch center must balance apparatus, personnel and equipment availability 
with response needs and severity of possible incidents. 

 
 
 
 
 
 
 
 
 
 
Original Adoption: May 1998 
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STFD will adhere to a practice of internally reviewing our emergency scene operations.  
Our objectives for the post incident analysis are to review: 
 

 Strategies and tactics utilized 
 

 Safety of the operations and our personnel 
 

 The functioning of our incident command system. 
 
 
For purposes of standardization and systematic review we will normally adhere to the 
following: 
 

 Drawings may be made of the overall incident scene and the specific structure, 
etc., involved in the operation.  The drawings may be on a flip chart blackboard 
or individual sheets but in all cases all members of the analysis audience shall 
have access to the drawings. 
 

 The commander shall review his/her strategies for the incident. 
 

 The commander shall review his/her tactical decisions for mitigating the incident 
(RECEO) 
 

 If available, photographs and video tapes of the incident may be presented. 
 

 The investigator, if utilized, shall review his/her findings. 
 

 Comments may also be offered by the safety officer, communications, personnel, 
function officers (i.e. staging, rehab, operations, etc.) regarding the incident. 
 

 After the above review steps are completed, the commander shall open the 
analysis to questions and comments from all attending personnel. 
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 Any suggestions for improvement of STFD emergency scene procedures arising 
from the post incident analysis will be forwarded to the command officers for 
review and action. 
 

Personnel participating in the post incident analysis are reminded the discussions, 
drawings, videos, conclusions, etc., are intended to help us improve our operations.  
Comments and conclusions are for our internal use and dissemination outside of the 
department is not allowed. 
 
Personnel from STFD or representing STFD will adhere to the following guidelines 
when videotaping emergency scene activities: 
 

 Camera will focus on and tape STFD personnel 
 

 Camera operator shall always remain outside the operational area(s) 
 

 Injury victims shall not be taped 
 

 When possible, the camera operator will take a ñbig pictureò approach (i.e., two 
sides of involved structure, entire incident scene, etc.) 

 
Only departmental personnel will have access to viewing the photographs and 
videotapes.  Viewing will be done in the stations and recordings are not to be taken to 
member's residences.  STFD will not maintain a library of incidents. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Original Adoption: May 1998 
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× PURPOSE 
 
To efficiently deploy to emergency incidents special trained personnel, incident 
management support staff, and expanded communications and information systems. 
 

 Utility 3 will respond to three (3) types of emergency incidents: 
 

o Hazardous Materials 
 

o Specialized Rescues (excluding elevator rescues) 
 

o Structure fires 
 

 Hazardous Materials and Special Rescue Team: 
 

o Primary task will be the transport of incident specific personnel (Hazardous 
Materials Technicians or Special Rescue Team members) to the incident 
location.  The apparatus may respond to each of the STFD stations to secure 
available personnel. 

 
o Secondary task, upon arrival at incident, will be to position the apparatus 

appropriately, and place vehicle into service as Command Center.  The 
vehicle operator shall remain with the vehicle to support command 
operations. 
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 Structure fires in Saginaw Township: 
 

o Response shall be Code 3 unless otherwise specified by IC. 
 

o The apparatus normally will be staffed by three (3) fire fighters and one (1) 
officer. 
 

o Upon arrival at incident or staging area: 
Á The apparatus will be positioned appropriately and placed into service as 

Command Center. 
Á The vehicle operator shall remain with the vehicle to support command 

operations. 
Á Two (2) firefighters will report directly to IC to establish and staff personnel 

deployment and accountability functions. 
Á The officer will report directly to IC to function as aide to IC. 

 
 

 Special Considerations: 
 

o For structure fire responses within District 3, the apparatus response shall be 
Engine 3, Quint 3, Squad 3 and Utility 3. 

o  
o If sufficient personnel are not available at Station 3 to respond, personnel 

from the off district station may staff and respond with Utility 3. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Original Adoption: January 2001 
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× OPERATIONAL PROCEDURES 
 
All STFD radio messages shall follow this model: Identify who is being called, who is 
sending the message, and delivery of the message ï all in one transmission. 
 
Example: 
 
Command: "Engine 8 from command, report to entry officer for interior assignment." 
 
Eng 8: "Command from Engine 8, copy, report to entry officer for interior 

assignment." 
 
Command: "Affirmative Engine 8." 
 
× INCIDENT NOTIFICATION/RESPONSE 
 
STFD personnel will be notified of emergency responses via alpha-numeric and voice 
pagers from Saginaw Central Dispatch (SCD).  Once a page is received, it should be 
acknowledged on County Fire frequency by a command/company officer, apparatus, or 
dispatch in the following manner: 

"Central from Saginaw Township Captain 43, acknowledges the call at 9883 
North Center, possible structure fire." 

It is only necessary for one unit (officer, apparatus or dispatch) to acknowledge a call. 
Station base radios, apparatus mounted radios, and HTôs mounted in each apparatus 
are to be left on SAGTWP 3 (hereafter referred to as ñOps3ò) setting. 
 
Only the first unit, officer or apparatus, will call enroute with SCD.  Once one unit has 
called enroute all radio traffic will occur on Ops3.  If the first due apparatus is not sure if 
anyone has called enroute, they may call enroute with SCD, immediately changing back 
to Ops3. 
 
Any change in level of response should be based on information provided by SCD, on 
scene police or fire personnel.  Should a change be warranted, it will be announced 
over Ops3. 



[124] 

 

RADIO COMMUNICATIONS 
Page 2 of 2 

 
 
× ON SCENE OPERATIONS 
 
Upon arriving on the scene of an emergency incident, the first arriving unit will call on 
scene with SCD on County Fire and give an on scene report/size up as outlined in the 
command guidelines.  All other responding units will call on scene on Ops 3. 
 
 
× DISPATCH 
 
The role of Dispatch is to support on-scene operations of fire personnel.  The 
performance of dispatch duties is vital to the smooth operations on the emergency 
scene.  In support of this, when STFD units are enroute to, or on scene at an 
emergency response, there should be no more than three (3) personnel in the radio 
room.  One (1) person is responsible for radio operations; one (1) person is available for 
handling phone calls and information requests.  The third person shall assume the 
officer role.  Their responsibility is to monitor and record radio traffic, prepare for any 
additional resources that may be required from the department and assure coverage 
(equipment & personnel) for emergency responses within the township, including the 
reassignment of resources and requests for mutual aid. 
 
Upon beginning dispatch operations, the radio operator will announce ñall units - 
Dispatch is on the airò on Ops 3.  There should be no traffic on county fire channel 
unless requesting specific information from Central Dispatch. 
 
Dispatch personnel are also expected to provide command with pertinent information 
related to the emergency scene.  This information may be available through the 
computer system, hazmat guides, weather stations or other reference sources.  On all 
responses, a "print dispatch" information sheet shall be printed immediately for ready 
access.  This is to be attached to the radio log and/or stand-by sheet and submitted to 
Headquarters.  The dispatch radio will coordinate all radio traffic including calls for 
mutual aid, Consumers Power etc. 
 
On multiple company alarms, normally the back-up station will assume radio 
responsibilities.  If no STFD personnel are available to dispatch, radio operation will 
remain with County.  Be certain County Dispatch repeats size-up. 
 
When the last STFD unit clears the emergency scene the officer shall report this to 
Central Dispatch on County Fire.  Following a run we are to telephone county dispatch 
to obtain times at 797.4580. 
 
 
Original Adoption: May 2000 
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× SCENE RESPONSIBILITIES 
 
Fire personnel are responsible for incident command, opening of the vehicle(s), 
establishment of protective suppression capabilities and scene safety.  STFD 
responsibilities at extrication scenes do not normally include patient handling or 
emergency medical care to trapped victims. 
 
× COMMAND PROCEDURES 
 

 The Incident Commander has the responsibility for command of the extrication 
scene.  The IC will make immediate contact with the senior police officer and 
emergency medical officer to coordinate total rescue efforts and facilitate 
cooperative assignments for the incident. 

 

 The Incident Commander, upon finding a scene that places persons, property 
and rescuers in a dangerous situation shall take all necessary steps and 
prescribe all necessary restrictions and requirements to protect persons, property 
and rescuers, until the dangerous condition(s) is abated. 

 

 The IC shall transmit a condition report which should include: 
o Number of vehicles involved and/or type of situation 

 
o Any hazards noticeable 

 
o Number of injured and severity 

 
o Number of trapped victims 

 
o Name of Command 

 

 Extrication decisions which affect the care and handling of the patient(s) must be 
coordinated with, and approved by, the medical officer who is managing patient 
care. 
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 A safety zone shall be established by the Incident Commander and a Safety 
Officer appointed if the IC deems appropriated. 

 

 PERSONNEL SAFETY 
 

o Protecting the patient 
Á Patients shall be provided a level of protection necessary to provide a 

reasonable level of safety. 
 

o Emergency Personnel 
Á All STFD personnel in the area of the extrication operation shall wear 

personal protective equipment. 
 

Á Fire suppression equipment shall be deployed at all extrications.  
Deployed fire equipment shall include a charged 1 3/4" hose line normally 
staffed by two firefighters with SCBA prior to extrication equipment being 
operated. 
 

Á In cases of life threatening hazard, the Incident Commander shall have the 
authority to remove emergency personnel from the hazard area. 
 

Á The officer in charge of the first arriving Squad will direct the extrication of 
the victim.  He/she shall be called "Rescue Operations." 
 

Á Only firefighters trained in extrication equipment will operate the 
equipment. 
 

Á Officers and firefighters in extrication procedures will use equipment 
designed to protect personnel from body fluids.  The STFD procedure for 
protection from blood borne pathogens will be used as determined by the 
officer in charge.  Any PPE contaminated with bodily fluids shall be 
removed, bagged and handled per STFD procedure. 

 
 

 FIRE PREVENTION, SUPPRESSION AND HAZARD MANAGEMENT 
 

o Consumers Energy shall be called whenever electrical lines or poles are 
involved in an accident scene. 

 
o All liquids released from the vehicles involved in the accident shall be covered 

by absorbent material. 
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o Hazardous materials situations should be identified and handled accordingly 
with rescuer safety in mind. 

 
o Vehicle(s) or equipment shall be stabilized prior to any extrication activity as 

required. 
 
o Non-committed emergency vehicles and personnel shall be assigned to a 

staging area as determined by the Incident Commander.  A staging area will 
be established at a safe distance so as not to interfere with the incident area. 
 

o Apparatus arriving at the scene shall be positioned to provide a safe 
environment for those working at the scene.  Apparatus shall be positioned in 
such a manner to block traffic from entering the scene, to allow easy access 
to extrication equipment, and to allow easy access for incoming additional 
equipment, and shall not hinder apparatus leaving the scene. 

 
 

 DOCUMENTATION 
 

o The officer in charge shall have pictures taken of the extrication scene after 
all patients have been removed. 

 
o The officer in charge shall have the Extrication Report form completed. 
 
o The officer in charge shall have a sketch/diagram of the accident scene 

identifying location of vehicles, fire department apparatus, police cars, 
ambulances, and directions etc, prepared. 

 

 CREW PROCEDURE 
 

o STFD personnel actions should consist of eight (8) steps at all reported 
incidents where we are called for extrication assistance. 

 
o Review dispatch information: Confirm location, number of vehicles or victims 

involved, pre-determined hazards, road conditions, electrical wires, 
hazardous materials or any other updated information the dispatcher can 
provide. 

 
o The first responding unit should overview the scene from a safe distance to 

insure safety for all incoming units.  Apparatus placement should be 
considered at this time. 
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o The first arriving unit informs dispatch and incoming units that he/she is 
Incident Command and reports his/her initial findings.  (See guideline and 
procedure on Incident Command). 

 
o Outer and inner circle survey should begin while hand lines are being charged 

for firefightersô and victimsô protection.  The inner and outer circle survey is 
usually performed by two persons.  The purpose of the survey is look for 
hazards; victims that may have been thrown from the vehicle; locating fuel 
tanks and determining the status of the tank and fuel. 

 
o Stabilize all vehicles that will be involved in the extrication.  Vehicle 

stabilization is a must in an effort to minimize patient injuries. 
 

o Access the patient.  The number of victims, placement and injuries of victims 
and ease of access are all things that must be considered in the attempt to 
access patients.  MMR personnel may provide advice to us on our actions 
once they stabilize the patient. 

 
o Prepare the vehicle for extrication.  Glass removal, hose line readiness, tool 

staging area established, etc. 
 
o Extricate: Extrication today is the science of removing the vehicle from around 

the victim by means of powered hydraulics, hand tools, pneumatic tools or 
any other type of tool that is effective without added injury to the victims. 

 
These principles of extrication should be used on all motor vehicle accidents.  To what 
extent a vehicle should be removed from a victim will depend on several things 
including patient injuries, degree of entrapment and location and position of the vehicle 
 
 
Note: The Fire Chief shall be notified in the event of a patient fatality 
 
 
 
 
 
 
 
 
 
Original Adoption: May 1998 
  



[129] 

 

SAGINAW TOWNSHIP FIRE DEPARTMENT 
 

 # 503
 LOCKED BUILDINGS ï ALARM PROCEDURES 

 
Effective: March 2009 Page 1 of 1 

 

 
 
STFD personnel on the scene of an automatic fire alarm (ADT, ACE, Stanley, etc.,) at 
structures that are closed or locked will utilize the following procedure: 
 

 If entry is not possible (locked doors) notify dispatch that an exterior visual 
inspection will be conducted. 

 

 Conduct a second visual inspection approximately ten (10) minutes after first 
inspection if key holder is not readily available; notify dispatch that second 
inspection is being conducted.  Notify dispatch that visual inspection is complete 
and then clear scene. 

 

 Entry will be forced on water flow type alarms if evidence of water flow (water 
flow through alarm discharge) is evident. 

 

 All STFD responses to automatic alarms require completion of the Alarm 
Activation Report. 
 

 STFD personnel are not permitted to make entry into unoccupied and unlocked 
structures.  Saginaw Township Police personnel must accompany all STFD 
personnel into an unoccupied and unlocked structure. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
Original Adoption: May 1998 
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In the event an emergency rescue situation is reported on the Tittabawassee River, 
STFD will use the following procedures. 
 

 STFD response shall be the appropriate district Engine and Squad and Squad 3 
on all alarms for water rescue. 
 

 Communication with Dive Team Command and Fire Departments shall move to 
Zone D, Disaster Command (DIS-CMD) when units begin operations. 

 
If a water emergency exists at Haithco Park or on the private ponds in the Township, 
the appropriate district Engine/Squad and Squad 3 will respond.  The closest adjoining 
department with water rescue boats will be requested to standby at their department by 
the acknowledging officer. 
 
STFD personnel should verify with Central Dispatch: 
 

 The request/alerting of the Saginaw County Dive Team 
 

 That an MMR unit has been dispatched. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Original Adoption: March 1999 
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A bomb threat is a matter to be investigated by the Saginaw Township Police 
Department.  If the threat does not constitute a fire or explosion hazard, the fire 
department will not take any action unless requested to STFD Command to do so by 
the police department. 
 
In the event of a report of a bomb and assistance is requested by the police department, 
respond with the district engine. 
 
This alarm is known as a Code 19 through police transmission.  The fire department will 
respond Code 1.  All fire department communications equipment (radios and cellular 
telephones) will be turned off if the equipment is within one-fourth mile radius of the 
threatened property. 
 
The ranking police officer on the scene will be in command and advise the proprietor of 
the threatened property of what action should be taken.  Evacuation and search 
responsibility are assigned to the police department. 
 
The responsibility of finding and removing any object of suspicious nature shall be that 
of the police department.  Fire department personnel will not handle any object of 
suspicious nature. 
 
The fire department will stage its resources out of the immediate area, a safe distance 
from the threatened property, and prepare for fire suppression activities.  Fire personnel 
on the scene may assist with evacuation and/or crowd control if deemed appropriate by 
the incident fire command. 
 
The ranking fire officer shall establish a command post well removed from the 
threatened property (recommend a minimum of one-fourth of a mile). 
 
 
 
 
 
 
Original Adoption: May 1998 
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× SCOPE 
 
This guideline shall apply to emergency personnel who respond to reported carbon 
monoxide emergencies or potential emergencies. 
 
× PURPOSE 
 
The purpose of this guideline is to provide a standardized approach to service calls 
concerning STFD's activation for carbon monoxide problems, and to outline minimum 
actions to be considered at each incident. 
 
× PROCEDURE 
 
When Central Dispatch receives a report of a carbon monoxide problem, dispatchers 
have been asked to determine if the problem is just an activation of a detector OR if the 
emergency is associated with medical problems or symptoms. 
 
Saginaw Township Fire Department's response will be predicated upon information 
provided by the dispatcher.  If there are reported medical symptoms with the activation, 
the incident will be handled as a Code 3 emergency response with the district 
apparatus.  Responding personnel shall verify with Central Dispatch that an STPD 
patrol car and MMR ambulance have been requested. 
 
If there are no reported medical symptoms with the activation, the incident will be 
handled as a Code 1 response by the district apparatus. 
 
The first arriving apparatus shall establish command as per STFD procedure. The IC 
shall make contact with the reporting party/occupant to determine the number of 
occupants in the building to be evacuated (or how many have evacuated the premises 
and where they are located).  The affected structure is to remain closed until air 
monitoring begins.  Firefighters who may enter a building shall do so in full protective 
clothing, wearing and using SCBA when CO levels exceed 50 ppm or level is unknown, 
to search the building to determine all occupants have been removed. 
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STFD are to complete the following actions: 
 
Fire personnel are to make a cursory inspection of the building specifically to examine 
potential carbon monoxide sources for signs of damage, improper installation, improper 
use, or tampering.  Potential sources may include but are not limited to: any fuel-burning 
appliance or equipment such as stoves, ranges, fireplaces, portable kerosene heaters, 
gas heaters, space heaters, furnaces, and hot water heaters.  Personnel shall also 
check for vehicles, lawn mowers, or barbecues used in close proximity or inside of 
buildings. 
 
Utilizing the electronic atmospheric monitor, a carbon monoxide reading shall be taken 
outside the structure and at the doorway prior to entry.  Readings of 9 parts per million 
(ppm) or less are considered acceptable background levels.  The permissible exposure 
limit is 50 ppm.  Any CO reading is to be recorded on the incident report, including the 
specific location where detected.  When monitoring for CO levels, consideration shall be 
given to negative pressures within the building or a reverse stacking effect from multiple 
appliances. 
 
Consumers Energy Company may be contacted for assistance at the scene, particularly 
if medical symptoms are evident. 
 
Record on our Carbon Monoxide Report the manufacturer's make and model number of 
the CO device which activated (if no detector, leave this section blank).  An STFD 
Carbon Monoxide Report will be completed for all CO responses. 
 
Advise the homeowner of the following: 
 

 The specific ppm readings found, if any, and the location where they were 
detected. 

 

 Carbon monoxide levels may be dependent upon the tightness of the dwelling or 
building; consequently, opening doors and windows prior to the fire department 
or utility company arrival may dissipate accumulations of carbon monoxide; 
therefore, if additional detector activations occur or symptoms continue, 
additional investigation into the problem will be necessary. 
 

 Under no circumstances is an occupant to be advised to re-enter a structure 
where a carbon monoxide detector has activated without first verifying the 
absence of carbon monoxide with a monitoring device.  If the individual has 
additional questions or concerns, they can be referred to their local utility 
company or a licensed contractor. 
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In the event a carbon monoxide detector has activated and emergency personnel find 
no presence of carbon monoxide in the occupancy, the occupants should be advised: 
 

 The fire department has utilized detection instruments to check for the presence 
of carbon monoxide in the occupancy.  At this time, we are unable to detect a 
presence of carbon monoxide in the occupancy.  However, that does not mean 
that the presence of carbon monoxide did not exist at the time of the carbon 
monoxide detector activation. 

 

 Explain to the occupant that conditions could have changed since notifying 
emergency responders.  For example, the occupant may have opened doors and 
windows when the alarm sounded. 

 

 Advise the occupant to enter the occupancy at their own risk, and to consider 
notifying Consumers Energy and/or a licensed contractor to inspect the 
occupancy.  The fire department cannot declare the occupancy safe from the 
presence of carbon monoxide.  Note: Consumers Energy may charge a fee for 
inspection of residences after CO activation responses. 

 

 Advise the occupant to notify 911 immediately should they experience medical 
symptoms. 

 

 Complete the Carbon Monoxide Report.  Give original to resident, turn the copy 
into Headquarters for filing with our MFIRS report. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Original Adoption: July 2003 
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× WATER SUPPLY 
 
Unless otherwise directed by the IC the water supply engine responding to a structure 
fire in buildings equipped with sprinkler/standpipe systems should lay a supply line and 
support the sprinkler/standpipe system.  Initially 2 - 2 İò" hose lines charged to 150 psi 
at inlet should be maintained. 
 
 
× SPRINKLER SYSTEMS 
 
On sprinkler systems adjacent to private hydrants efforts should be made to secure a 
water source that will not impair sprinkler operations. 
 
Sprinkler systems should be shut down only on orders from the IC. 
 
STFD personnel are not to replace sprinkler heads.  As an alternative, use wedges to 
plug open heads, this allows remainder of system to be functional. 
 
 
× STANDPIPE SYSTEMS 
 
STFD personnel responding to high-rise occupancies or other buildings equipped with 
standpipe connections should use hose packs where appropriate. 
 
A standard STFD hose pack will consist of 100' of 1 Ĳò" hose, 2 İò ï 1 Ĳò gated wye, 
adjustable nozzle, and spanner wrench. 
 
Hose cabinet hose (private) should not be utilized. 
 
 
 
 
 
 
 
Original Adoption: May 1998 
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× OBJECTIVES 
 
To provide fire department response to potential confined space incidents requiring 
retrieval of victims.  
 
To provide the capability of operating in an environment where the atmosphere is 
unsafe or other conditions make entry hazardous to un-equipped entrants. 
 
To provide fire department response in high angle rescue situations where the need to 
move rescue personnel or victims either up or down vertically or at high angles is 
needed. 
 
To provide fire department response while working safety in excavation incidents and 
provide protection to rescuers. 
 
To ensure that rescuer safety is the first priority at any incident requiring the specialized 
rescue team. 
 
 
× PROCEDURE INTRODUCTION 
 
On any confined space incident the specialized rescue team will utilize the attached 
procedure to minimize risk to rescuers. 
 
On any high angle incident the specialized rescue team will utilize the attached 
procedure to minimize risk to rescuers. 
 
On any excavation incident the specialized rescue team will utilize the attached 
procedure to minimize risk to rescuers.  
 
Only members who have completed all competencies will be allowed on a rope in a 
vertical situation, in a confined space entry or in an excavation incident. 
 
Procedures and rules cannot be written to predict every possible event/situation.  Use 
these procedures as a guideline, utilize common sense, and use backup systems and 
backup personnel to provide protection to rescuers. 
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× RESPONSE, COMMAND AND COMMUNICATIONS 
 
The ICS/IMS (Incident Command/Management System) will be utilized at all incidents.  
A liaison from the SRT shall assist the IC. 
 
The accountability system will be utilized. 
 
A safety officer from the SRT will be appointed at all incidents. 
 
The minimum initial response shall be the following: 
 

 Saginaw/Thomas Townships: Saginaw Township Squad 1 and Utility 1 with the 
trailer and in-district truck. Thomas Township will respond Rescue 1, Engine and 
Squad 1.  Utility 1 responding with the trailer shall respond Code 1 only. 
 

 Mutual aid calls outside of Saginaw or Thomas Townships: Saginaw Township 
Squad 1, Utility 1 with trailer, Thomas Rescue 1 and Thomas Squad 1.  The 
requesting department will supply an engine.  Depending on nature of call a truck 
company may be needed. 
 

 Private vehicle response.  POV response will be allowed only if responder has 
SRT gear and pager; Code 1 response. Vehicles will stage away from scene.  No 
private vehicle response outside of Saginaw County. 

 
Radio frequency will be the responding agency radio channel, patch with Central 
Dispatch. 
 
At emergency scenes SRT and Fire Department personnel shall utilize, as much as 
practical, the ñzone systemò. 
 
Hot Zone: or Exclusion Zone, in this area only SRT and FD personnel directly assisting 
in the rescue will operate.  The Safety Officer will also use this area to observe. 
 
Warm Zone: or Equipment Staging area, in this area the equipment necessary for the 
rescue will be placed. 
 
Cold Zone: or Support Zone, in this area staging and rehab for personnel involved in the 
rescue will be placed. 
 
These zones should be marked as best as practical (barrier tape and/or ground 
marking) to denote these areas. 
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× CONFINED SPACE PROCEDURE 
 

 Definitions 
 
Attendant: Utilized to visually watch a space, operated atmospheric monitoring 
equipment, and maintain communications with all entrants and rescuers.  Authorized 
only to initiate non-entry rescue or if relieved by a trained attendant to enter as a rescue. 

o A Confined space consists of the following: 
 

o A space large enough to physically enter, 
 

o A space not designed for continuous occupancy 
 

o A space that has restricted means of entry/exit. 
 
Hazardous atmospheres: Containing any atmosphere with less than 19.5% or more 
than 23% oxygen, containing in excess of 10% or more LEL/LFL, or any other toxin 
which exceeds the PEL (permissible exposure limit, OSHA) or TLV (threshold limit 
value, ACGIH). 
 
LEL/LFL: Any atmosphere, which has the lower explosive limit or lower flammable limit, 
exceeded for any gas, vapor or combustible dust.  For purposes of entry any level which 
exceeds 10% of the LEL/LFL. 
 
Rescuer: trained and equipped to perform entry rescues, must have completed training 
and rescue competencies. 
 
Permit required confined space includes the above plus ONE or more of the following: 

o A hazardous or potentially hazardous atmosphere 
 

o A tapering cross-section 
 

o An engulfment hazard 
 

o Or any other serious safety and health hazard (falls, slips, electrical, 
chemical, work generated hazards, moving equipment or similar) 

 
Incident Commander:  The person ultimately in charge of all confined space entries, 
responsible for overall management and safety while mitigating incident. 
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 Confined Space Entry - Personnel 
 
An attendant will be utilized for all entries into a confined space (permit and non-permit) 
they shall: 

o Maintain a list of all entrants, 
 

o Monitor the space using gas detection instruments, 
 

o Visually observe the space until all entrants and rescuers have left the space. 
 
Attendants who are trained to initiate a rescue do not enter the confined space unless 
replaced by another attendant. 
 
Incident Commander from the SRT will be utilized on all entries into a confined space. 
The IC is responsible for evaluating all hazards of the entry into the space and is 
responsible for the safety of all entry personnel.  
This may be assigned to another officer or firefighter as needed. 
 
Rescuers will be utilized for all entries for retrieval or rescue into a confined space: 

o Rescuers are trained to make entry into hazardous confined spaces for 
purposes of rescue or retrieval. 
 

o Entries will NOT be made into suspected or actual flammable or combustible 
atmosphere without analyzing the actual atmosphere conditions. 

 
 

 Confined Space Entry ï Operational Procedure 
 
Test the atmosphere with approved gas detection equipment, test at all levels. 
Atmospheric monitors will be utilized during all entries at all times the space is occupied.  
Preferably a monitor will be used in the space with an additional monitor outside the 
space. Test prior to any ventilation. 

o Test for Oxygen first normal 20.9% range from 19.5-23% acceptable 
 

o Test for Combustible Gases next less than 10% LEF/LFL 
 

o Test for suspected Toxins last 
 
Ventilate the space prior to entry utilizing natural, installed or external ventilation; do not 
use gasoline powered PPV (without ducting the exhaust away from the fan inlet) to 
positive pressure ventilate a space. Ventilation must occur during all entries, whether it 
is natural, installed or external ventilation 
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Entry into a space without testing is considered to have an IDLH (immediately 
dangerous to life and health) atmosphere. 
 
Entries made for rescue or retrieval should have an EMS unit standing by. 
 
All entrants for rescue or retrieval will wear full body harnesses with lifelines attached 
unless the risk posed by utilizing this equipment is higher than the benefit. Examples of 
spaces where the hazard may be greater than the benefits include confined horizontal 
openings where the use of retrieval equipment will not enhance the retrieval effort. 
 
All power sources (hydraulic, electrical, pneumatic, water, steam, or other stored 
energy), which may pose a hazard to entrants to the space, shall be in a tagged 
out/locked out condition or have a firefighter posted to prevent operation of any potential 
energy into the space. 
 
An MSDS should be reviewed if there is any chemical in use that has known or 
unknown hazards to entrants. 
 
Appropriate PPE will be worn, hard hats, safety glasses or goggles, gloves, long 
sleeves, long pants and sturdy footwear shall be worn. 
 
All entrants will have a means of communication either radio, lifeline or similar. 
 
Where loss of lighting poses a hazard all entrants will use a flashlight or other auxiliary 
lighting 
 
The space will be monitored at ALL times by an attendant with an operating gas 
detector.  The attendant will be equipped with a radio tuned to same frequency as entry 
team. 
 
SCBAs or SARs will be utilized in hazardous atmospheres, at a minimum breathing 
apparatus should be considered unless the conditions are such that in the judgment of 
the IC their use is not warranted. 
 
Body recovery operations will be assigned a low priority based upon the risk of the 
situation.  Body recovery will take place only when all hazards have been mitigated to 
relieve any potential hazard to rescuers. 
 
All entries will have back up personnel (2 minimum) standing by with appropriate PPE.   
Entry teams will normally consist of two members and with two backup personnel at 
ready to affect a rescue if needed. 
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All vertical operations in a confined space will utilize the procedures of the high-angle 
procedure, but as a minimum a two-rope system will be used with the exception of a 
potential engulfment, where a single rope system is allowed.   
 
 
× SPECIAL SITUATIONS 
 

 Engulfment/Confined Space 
For entries into areas where engulfment is a possibility utilize the following procedures 
in addition to the regular procedures: 

o A harness and lifeline will be worn at all times. 
 

o The lifeline will be rigged overhead and kept as taut as possible. 
 

o The lifeline will be attached to a lifting device (human powered), and be 
attended to by sufficient personnel to affect a lift. 

 

 Converging Cross Section/Confined Space  
For entries into areas where converging cross sections are a possibility utilize the 
following procedures in addition to the regular entry procedures: 

o A harness and lifeline will be worn at all times. 
 

o The lifeline will be rigged overhead and kept as taut as possible. 
 

o The lifeline will be attached to a lifting device (human powered), and be 
attended to by sufficient personnel to affect a lift. 

 
 
× WELDING AND CUTTING OPERATIONS/CONFINED SPACE 
 
For entries into areas where welding and cutting equipment is utilized use the following 
procedures in addition to the regular entry procedures: 
 
All welding and cutting equipment will have the power disconnected and valves shut off 
prior to entry. 
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× OTHER WORK GENERATED HAZARDS/CONFINED SPACE  
For entries into areas where other work generated hazards (solvent use, painting, 
chemical treatments) may be present utilize the following procedures in addition to the 
regular entry procedures: 
 

o An MSDS should be made available for entries into areas where products 
with unknown hazards are present, 
 

o Appropriate PPE shall be utilized 
 
 
× HI-ANGLE OR OTHER ELEVATED WORK OPERATIONS 
 
Any of these general rules may be at any time be suspended by the IC if in the 
judgment of the IC it will expedite or make safer the rescue.  Safety of rescuers is the 
top priority.  No single rule replaces common sense in vertical operations.  Rules cannot 
be written to foresee every possible event/occurrence.  
 
 
× GENERAL  
 
On all elevated work positions fall protection will be utilized wherever practical. 
 
On all rope operations a 2-rope system will be utilized (main line and belay line) 
whenever possible, a tandem prussik belay will be utilized on all vertical rope operations 
to provide belay protection; belay lines will be kept reasonably taut. 
 
Edge protection will be utilized on all vertical operations. 
 
All anchor points utilized will be as best as can be determined be suitable for 5000 lb 
(2400kg) loads. 
 
Rescue helmets will be worn in all vertical environments. 
 
A safety person will double-check all rigging prior to loading. 
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× RESCUE OPERATIONS 
 
Bare hands are not allowed on working lines, only leather-gloved hands.  Do not wrap a 
line around body. 
 
Do not walk on rope. 
 
Do not drop equipment down shaft or pit; always lower equipment with a utility line. 
 
Only one person will direct rope operations, all other will follow directives. 
 
 
× AUDIBLE SIGNALS 
 

 STOP: SINGLE whistle blast or verbal command, all operations stop.  DO NOT 
let go of rope! 
 

 UP: DOUBLE whistle blast or verbal, Raise system 
 

 DOWN: TRIPLE whistles blast or verbal, Lower system 
 

 BELAY ON: Belay line attached and prussiks set 
 

 MAIN LINE READY: Main Line locked on brake rack and ready 
 
The command STOP indicates just that, stop, do not release rope, and do not move.  
The command HOLD IT will not be used, 
 
Avoid triple loading of carabineers. 
 
Angle of webbing or anchor straps should never exceed 1200. 
 
A load-releasing hitch will be used where two blocking might be a consideration or were 
a system may be needed to be converted from a raising system to a lowering system. 
 
Tag lines will be utilized on patient or victim un-attended raises. 
 
All rope operations will be performed on a dedicated frequency to avoid confusion. 
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× REQUIREMENTS 
 
All prospective members of the SRT shall be approved by the Fire Chief of each 
department. A minimum of two years service is required for membership. 
 
 
× NON-RESCUE PROCEDURES 
 
All equipment will be inspected on a regular basis at least annually and at a minimum 
after each use. Any rope/equipment shock loaded will be removed from service. 
 
Equipment will be kept clean and dry. 
 
 
× EXCAVATION PROCEDURE  
 
All excavations entered by the SRT shall be either sloped according to checklist or 
utilize shoring or trench shields. 
 
All spoil should be placed at least two (2) feet from the edge of the excavation 
 
The air quality shall be monitored at all times using a CGI (combustible gas indicator). 
 
A ñcompetent personò shall be assigned on each excavation incident.  This person is the 
person in charge of all activities associated with the protection of the trench and 
personnel working in the trench 
 
A ladder or other means of egress (benching of trench for example) shall be in place 
prior to entry for every twenty-five (25) lineal feet of trench. 
 
Utilize edge protection using sheets of plywood adjacent to the sides of the trench to 
minimize disturbance of the trench. 
 
All trenching protection systems shall be installed from the top down and removed from 
the bottom up. 
 
The trench protection system (shoring or trench shield) should not be more than two (2) 
feet below the grade. 
 
You can excavate up to two (2) feet below the protected area without adding additional 
protection. 
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Void spaces behind trench protection system should be backfilled. 
 
SRT members should only enter a protected area of the trench. 
 
Protect the excavation from water (rain and/or ground water). 
 
Only 1ò marine grade exterior plywood should be used for sidewall protection, this 
should be backed up by 2ò x 12ò braces whenever possible. 
 
Use cross braces that are a minimum dimension of 4ò x 4ò at a minimum of 4ô vertical 
and 6ô horizontal spacing. 
 
 
A low priority will be assigned to removal of trench protection systems. 
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× EXCAVATION CHECKLIST 
 

* Scene control in place (shut off all running equipment adjacent to excavation unless the equipment 

is needed for protection of the trench), remove all bystanders and barricade the area 
 

* Competent person assigned 

 

* Characterize the soil type:   

 Type B:  A cohesive material that can be penetrated about a thumbnail depth 
 Type C:  A non-cohesive material, loose, cracked or with water present 

 Soil types A is characterized as ñBò if there is cracking, vibration, water or spoil too near the 
edge 

 Soil type ñBò is characterized as ñCò if there is cracking vibration, water, or spoil too near the 
edge 

 

* Ladder or exits every 25ô lineal feet of trench in place prior to entry 

 

* Ventilation in place (Electric PPV only) 

 

* Monitor the air quality at all times personnel are in trench utilizing a CGI. 

 

* Do not enter trenches deeper than 5ô unless sides are sloped or shored. 

 

* Competent person account for all SRT members in the trench at all times 

 

* If shoring is needed: 

 Shoring not more than 2ô below grade elevation 
 Excavation not more than 2ô below shoring 
 Shoring sides minimum 1ò marine grade plywood, backed with 2 x 12ò planks 
 Horizontal spacing on cross braces every 6ô or less 
 Vertical spacing on cross braces every 4ô or less 
 Backfill voids between shoring and sides of excavation 
 Spoil at least 2ô from edge of excavation 
 Stay within shoring at all times 
 

* If excavation is sloped: for every foot of depth slope 1ô foot horizontally, slope further if conditions 

warrant 
 

* For excavations deeper than 20ô or wider than 6ô our materials are not calculated.  These require 

heavier materials prior to shoring. 
 

* Slopes can be either cut back on B soils for every foot of depth cut back 1 foot.  On C soils cut 

back 1.5 feet for every foot of depth.  Slopes can be ñbenchedò to provide the same protection 
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× SRT CONFINED SPACE CHECKLIST 
 

  Is space designed for continuous human occupancy? 

  Is space large enough to enter? 

  Does space have limited or restricted access? 
 
If all of the above are checked this is a ñconfined spaceò 
 

  Hazardous of potentially hazardous atmosphere 

  Tapering or converging cross section 

  Engulfment potential 

  Any other serious safety or health hazard (falls, slips, electrical, moving parts, 
work generated hazards etc) 

 
If any of the above are checked this is a ñPermit Required Confined Spaceò all of the 
items listed below must be completed prior to entry. 
 
 
× CONFINED SPACE ENTRY PERMIT - PART 1 
 

  Gas detector ñbump testedò 
 Check atmosphere for: 

   Low oxygen < 19.5% oxygen 

   High oxygen > 23% oxygen 

   Combustible gas > 10% LEL 

   Any suspected toxins? 
 
PPE required, check all that apply, not all are necessarily required 
 

  Hardhat 

  Safety glasses 

  Gloves 

  Full-length sleeves and pants 

  Hand lights (required explosion proof if > 10% LEL) 

  SCBA or SAR (required if atmosphere exceeds safe limits) 

  Full body harness (required for engulfment) 

  Lifeline (required for falls or engulfment) 

  Retrieval system (required for falls or engulfment) 

  Ventilation (required at all times) 
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× CONFINED SPACE ENTRY PERMIT - PART 2 
 
 
 
Date: 
 
 
Location: 
 
 
Incident Commander: 
 
 
Attendant: 
 
 
Safety Officer: 
 
 
Entry Team: 
 
 
Back-up Team: 
 
 
Dedicated Radio Frequency (if applicable) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Original Adoption: September 1998 
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× PURPOSE 
 
A universally understood retreat signal is imperative for safe and effective fireground 
operations.  For STFD the Retreat Signal will consist of both radio announcements and 
sounding of apparatus air horns and sirens. 
 
× IMPLEMENTATION 
 
The incident commander or division/group officer upon receiving information, or when 
visual conditions indicate, will implement evacuation.  The evacuation signal consists of 
two elements; air horn/siren activation and radio announcement. 
 

 Radio Announcement:  The incident commander or division/group officer will 
transmit over the talk group assigned to interior crews the evacuation order: 
o "Evacuate (incident location) everybody out." 

 
o This message shall be repeated at least three times.  All other radio 
transmissions on the interior talk group shall be held until an ñAll Clearò order 
is issued by command. 

 

 Air Horn/Siren: The pump operator/chauffer will activate their air horn/siren five 
(5) times as follows: 
o Five second blast, three second pause, five second blast, etc 

 
When the evacuation signal is sounded all personnel will immediately discontinue their 
assigned task and retreat to a safe area.  A personnel accountability report (PAR) will 
be taken by company officers and reported to command.  Crews in safe areas, (i.e., 
staging, rehab, deployment, etc.) shall remain in these areas. 
 
During the sounding of a retreat signal all other radio traffic on the fireground frequency 
shall cease. 
 
 
 
Original Adoption: November 1998 
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In instances where helicopters are requested to the scene of an emergency, the primary 
objective of the on scene personnel will be the safety of all involved.  With this in mind 
the following procedures will be followed: 
 

 The minimum area needed to establish a landing zone (LZ) is 100'x100' in 
daylight and 150'x150' at night. 

 

 All communications with the incoming aircraft will take place on ñZone C, Flight 
LZò position.  The officer in charge of securing the LZ will be responsible for 
communicating with the aircraft. 

 

 The LZ will be marked in one of the following manners: 
o Markers in each of the four corners using cones, light sticks or other visible 

objects (note: flares will not be used for this). 
 

o Shining spotlights onto the LZ, forming an "X" at the point of landing (note: 
lights are NOT to be aimed directly at the aircraft at anytime). 
 

o Using vehicles to define the perimeter of the LZ. 
 

 Communication with the inbound aircraft should include identification of any 
overhead obstructions, wires, or other hazards.  An approach path may be 
suggested, however, the final decision lies with the pilot. 

 

 Once the aircraft has landed, no personnel shall approach the aircraft unless 
directed to do so by the aircraft crew.  Any approach to the aircraft will be done 
from the front. 

 

 Helmets are to be worn at all times when operating near the aircraft, with the face 
shields in the down position. 

 
 
 
 
Original Adoption: November 2001 
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× PURPOSE 
 
This is to deal with incidents that do not constitute a hazardous materials incident. 
 
Upon arrival members will follow accepted STFD procedure by donning SCBA and 
putting into service a 1 3/4" attack line if deemed necessary. 
 
As determined by incident command an absorbent material used by STFD may be 
spread on the spill in an effort to contain it and absorb it. 
 
The material may be picked up and placed into the bags furnished for that purpose.  For 
small spills, the absorbent may be left on the area covered. 
 
The bagged material will be taken to the responding unit's station for pickup by the DPS 
or taken directly to the DPS for disposal. 
 
Note: At all times it is imperative to keep track of all materials used.  Saginaw Township 
Ordinance #448 allows complete recovery of expenses incurred by STFD to mitigate 
these incidents. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Original Adoption: May 1998 
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× UTILITY-ELECTRIC 
 
Saginaw Township Fire Department personnel responding to a reported electrical 
emergency will: 
 

 Use vehicle response as defined in Procedure No. 401. 
 
o Upon arrival at emergency scene will consider these general steps: 

 
o Identify extent of problem 

 
o Isolate affected area, if appropriate, with barrier tape; 

 
o Communicate hazards to dispatch.  STFD dispatch shall notify Consumers as 

to findings, via telephone at 800.382.0015, and log contacts. 
 

 Options for command if a wire is down. 
o Decide upon establishing a "wire watch" or leaving scene. 

 
o Leaving a crew with engine when wire has energized a fence, building, or is 

arcing on the ground 
 

o Leaving a reduced size crew with other than an engine 
 

o Cordon off scene and leave scene. 
 

 General safety considerations for STFD personnel involved at electrical 
emergency sites include the following guidelines: 
o Treat all downed lines as energized.  Use caution, even telephone and cable 

lines can be energized. 
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o Do not move downed electric wires unless necessary, approved by command 
and source side is open.  Keep minimum twenty (20) feet from downed wires. 
Normal fire fighter PPE does not provide electric shock protection.  Pike 
poles, rubbish hooks, axes are not adequate for providing electric shock 
protection. 

 
o Do not remove electric meters. 

 
o Cutting an electric service secondary wire can be done only with approval of 

command.  Use Class O gloves (found in squads) and fiberglass cutter only. 
 

o Do not cut electrical power lines. 
 

o Utility substations will not be entered unless a Consumerôs employee is 
present.  Fires in these locations will not be extinguished until a utility 
employee verifies that the circuit is de-energized. 
 

o Contain all spills with absorbal, use caution because of PCB potential.  Any 
unmarked transformer shall be tested with the PCB test materials on Squad 
1. 

o At car pole/pad mount accidents transformers can be energized.  Do not 
touch until Consumers personnel verify pole/pad is de-energized. 
 

o Do not apply straight streams on or around energized, downed power lines or 

equipment.  Fog may be utilized - 30  stream or more, 125# pump pressure ï 
if life safety in question. 
 

o Do not stand or work in areas of dense smoke if energized electrical lines or 
equipment are evident, such items can conduct electrical current. 

 
 
× UTILITY-NATURAL GAS/PROPANE 
 
Saginaw Township Fire Department personnel responding to a natural gas/propane 
leak/fire: 
 

 Do not attempt to mitigate a low pressure (50 psi or less) leak unless full turnout 
gear with a functioning SCBA is utilized.  Do not crimp plastic fuel lines before 
the meter; static electricity can cause ignition.  Plastic fuel lines after the meter 
are customer owned equipment and can be generally shut off at the fuel line 
valve.  Use extreme caution in ñcrimpingò plastic fuel lines, static electricity can 
cause ignition using this tactic. 
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 Do not operate utility equipment or valves with the exception of the shut off cock 
located at meter or shut off valve located at the tank.  If the gas valve is shut off 
at the meter, notification to Consumers Energy must be made.  In addition, the 
valve should be sealed shut and tagged, preferably with the property owner 
present. 

 

 Do not extinguish a natural gas fire unless directed to do so by utility 
representative, property is in danger from the impinging flame or an immediate 
means of shutting off gas supply is evident. 

 

 Do not extinguish a propane fire unless an immediate means of shutting off gas 
supply is evident. 

 
 
STFD personnel shall use where appropriate the following guidelines for responses to 
suspected gas leaks and/or smells involving natural gas, propane, gasoline or any other 
suspected flammable or explosive gas. 
 

 On calls that are identified as a natural gas leak and/or smell, STFD personnel 
will Consumers Energy to investigate. 
 

 On all responses to a natural gas leak and/or smell where source is not evident 
adjoining addresses should be checked for possible gas leaks. 
 

 No light switches, hand lights or HT's should be used in the structure or area with 
gas smell until atmosphere has been verified as safe. 
 

 Small gas leaks that can be characterized (i.e. homeowner moves stove and 
smells gas or breaks an interior line) can be investigated by initial company 
response.  Larger leaks that have a pervasive odor, cover a wide area and/or 
involve releases of industrial gases or liquid releases must be monitored using 
the combustible gas detector on other instrumentation on Squad 1.  Gas leaks 
reported at gas odorant or meter stations (Consumers Energy) may not be easily 
determined as there may be un-odorized gas present. 
 

 Full PPE shall be worn into atmospheres that are suspected to contain natural 
gas, gasoline, propane or any other flammable or potentially explosive gas. 

 
 
 
Original Adoption: May 1998 
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× TOWNSHIP RESPONSE 
 

 Respond as Task Forces composed of one engine, one truck, and one squad.  In 
no event shall one apparatus respond alone a police escort is preferred. 
 

 Response will be Code 3 unless command directs otherwise. 
 

 All personnel shall be in full turnout gear including helmet with visor down. 
 
 
× FIRE ATTACK 
 

 "Blitz" attacks, heavy streams (deck guns if available), always with defensive 
strategies. 
 

 No single firefighter works alone. 
 

 Equipment is removed from apparatus only if necessary for safety of firefighters. 
 
 
× COMMUNICATIONS 
 
IC always retains option of immediate withdrawal of units and apparatus as needed, 
(leave equipment at scene if firefighters welfare is threatened, retreat to apparatus and 
leave as task force). 
 
 
× MUTUAL AID 
 
All personnel report to their station.  No apparatus responds alone.  A staging area will 
be established in the Township and proceed as Task Force in area requesting aid. 
Each apparatus shall have four (4) personnel on board. 
 
NOTE: The Chief or his designee will assume overall command for any civil disturbance 
responses. 
Original Adoption: May 1998 
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Recommended guidelines for Elevator Rescue, with no fire conditions in the building. 
 
× GUIDELINES FOR ALL SITUATIONS: 
 

 Establish the incident command system. 
 

 Determine the location of the car. 
 

 Communicate with the people trapped to determine if there are possible medical 
problems. 
 

 Notify the business owner and elevator maintenance contractor. 
 

 Notify an ambulance for standby. 
 

 If no medical problems exist, and a reasonable time limit can be met by the 
maintenance contractor, the usual procedure will be to "Standby". 

 
 
× IF A RESCUE IS NECESSARY 
 

 Primary Attempt 
o The Main Disconnect Switch will be set to the "ON" position. 

 
o The Emergency Switch located within the car will be set to the "RUN" position 

 
o Hoistway and car doors should be checked for proper closure. 

 
o An attempt should be made to call the car to a floor using the lobby and car 

controls. 
 

o Activate Phase I System with a key, held by the building personnel, to the 
"ON" position to recall the car.  
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 Alternate Attempt 
 

o The Mainline Disconnect Switch should be set in the "OFF" position.  
Provisions should be made to verify that main disconnect remains in the "off 
position" either by locking with padlock from Engine or positioning a firefighter 
by the switch. 
 

o The Emergency Stop Switch, located within the car, should be set to the 
"STOP" position. 
 

o Open hoistway doors with interlock keys, located on STFD engine, or with the 
help of trapped victims within the car. 
 

o Open car doors by hand from the outside or have the trapped victims do it 
from the inside. 
 

o Remove the victims from "above" if the operation floor lobby is within 3" of the 
car floor. 
 

o Help the victims "down" from the car if the operation floor is no more than 3' 
below the car floor.  The opening to the hoistway below the car must be 
protected so no one falls. 
 

o For situations where the car position is not within the 3' limits the following 
guidelines should apply, SRT shall be activated. 
 
Á The operation floor will be from the floor above the car. 

Á Ladders will be set up from the floor above to the roof of the car and 

through the roof Emergency Exit on the car. 

Á STFD personnel and victims within the hoistway will wear harnesses and 

lifelines to prevent falls. 

Á Lifelines shall be passed through a controlled descent device or secured 

to a fixed point in the building. 

Á The lines will be controlled by STFD personnel from the floor above the 

operational floor. 

 
 
 
 
 
Original Adoption: May 2000 
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Under Michigan Law the Fire Chief is responsible for determining the cause of all fires in 
his/her jurisdiction.  STFD utilizes trained personnel, both police and firefighters, to 
ensure compliance with statutory requirements. 
 
The Fire Chief or Incident Commander will be responsible for initiating fire 
investigations.  The Assistant Chief of Fire Prevention, Fire Inspectors, and other 
trained personnel will respond (in this order) as needed and requested for investigative 
endeavors.  These personnel will be responsible for using the proper equipment to 
conduct the investigation, and ensure evidence collection and preservation. 
 
If the Fire Chief, IC, or investigator/s believes a fire is incendiary in origin he/she is 
expected to request assistance of the assigned STPD detectives for the fire 
investigation. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Original Adoption: May 1998 
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It is our responsibility to drive in a manner that ensures we will arrive at our destination 
ready to render aid and that we have not endangered ourselves or the public while in 
transit. 
 
In the event a STFD apparatus is involved in any accident, the officer in charge must 
see that the Saginaw Township Police Department is notified and a report entered with 
them. 
 
Apparatus involved in an accident while responding to an alarm shall stop, notify 
dispatch by radio, and attend to potential injuries of our personnel and occupants of the 
other vehicles.  Other STFD apparatus shall be dispatched to the alarm location in place 
of the apparatus involved in the accident. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Original Adoption: May 1998 
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It is the responsibility of each operator of a fire department vehicle to drive safely.  The 
driver will be aware of and follow the requirements of Public Act 300 regarding the 
operation of STFD vehicles.  Apparatus operators will be held accountable for the 
manner in which they drive and for the consequences of their acts. 
 
× APPARATUS OPERATION 
 

 Before leaving the station: 
o Be aware of your destination, know where you are going. 

 
o Only approved firefighters may operate fire department vehicles for 

emergency response. 
 

o All crew members must wear seat belts and be seated, wearing head sets (for 
vehicles with headsets), before vehicle moves 

 

 While enroute: 
o Using lights and sirens does not give you the right-of-way. 

 
o On open road (dry, smooth, good visibility) fire department vehicles must not 

exceed the posted speed limit. 
 

o Apparatus operators and officers are prohibited from any activity not directly 
related to the operation of the apparatus (i.e. consuming beverages, cell 
phone use, or photography). 
 

o Actual vehicle speed is regulated by current conditions. Heavy traffic, rain, 
snow and fog will compromise vehicle control; therefore emergency vehicles 
may need to drive at speeds lower than posted limits in inclement weather. 
 

o Stop at all negative right-of-way intersections (RR, stop sign, red traffic signal, 
etc.). 
 

o Account for every lane of oncoming traffic. 
 

o Slow to walking speed on fire ground.  
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 On Scene 
o Except when answering emergency calls, all departmental vehicles will be 

parked legally.  When answering emergency calls, vehicles must be parked 
so as to protect fire department personnel working on scene.  Utilize warning 
signals at all times on emergency scenes. 
 

o Remain with apparatus at all times unless relieved. 
 

o Keep track of all equipment used from fire department vehicle at scene. 
 

 Backing Apparatus 
o Backing of apparatus should be avoided when possible. If backing of 

apparatus must occur, follow the following procedure: 
Á Driver must exit apparatus to view the area 360 degrees around the 

vehicle. 
Á All firefighters/officers on the apparatus to be backed must be off the 

apparatus acting as spotters (one in front, two at rear corners). 
 

Á HT must be used by spotter at rear of apparatus. 
 

Á Spotters will remain visible to driver at all times. 
 

Á Utilize the closed circuit television if available. 
 

 Station 
o After returning from incident response or training the driver will: 

Á Be responsible for ensuring that all equipment is serviced and is 
returned to the apparatus. 
 

Á Complete all required reports. 
 
Apparatus operators/crews shall not use any tobacco products when in any STFD 
vehicle or when operating at any response to which STFD responds. 
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× APPARATUS CREW 
 

o Prior to climbing onto the apparatus for emergency responses, crew members 
are to be dressed in turnout equipment (coat, boots, and bunker pants).  
Activities that require removing seat belt to complete shall not be attempted. 
 

o Crew members shall be seated and wearing seat belts before vehicle moves. 
 

o Personnel will not dismount an apparatus until vehicle has completely 
stopped. 
 

o All personnel on apparatus will coordinate their activities with officer in 
charge. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Original Adoption: May 2000 
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STFD operational considerations for crews using the Thermal Imaging Camera (TIC): 
 

 Crews entering a structure with the TIC must continually monitor heat conditions 
(temperature is on cameral readout). 

 

 Never trade safety for speed ï advance carefully when using the TIC. 
 

 Maintain a physical reference point while in the structure (exterior wall, rope or 
hoseline). 

 

 Always maintain integrity of crew using the TIC. 
 

 Establish contact with interior suppression/ventilation crews and maintain this 
contact. 

 

 STFDôs mandatory guideline on evacuation of buildings is to be followed by the 
TIC. 

 

 If a TIC crew member encounters difficulty all crew members exit together. 
 

 The TIC crew must enter carrying a radio set for the interior crewôs operational 
fire tac. 

 

 TIC crew members must monitor fire conditions, building integrity, smoke 
conditions, etc.  Do not rely solely on the information seen on the TIC screen. 

 

 The IC should not assign a firefighter to the TIC crew if that person has not 
trained with the TIC. 

 
 
 
 
 
 
Original Adoption: October 2001 
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× PURPOSE 
 
To provide guidance in response to a hazardous materials incident, including 
establishing command, product identification and site security. 
 
× LEGAL RESPONSIBILITIES ï RESPONSE PREPARATION 
 

 PA 154 (1974) and PA 67 (1986) require Saginaw Township Fire Department to 
prepare and disseminate information on facilities in our jurisdiction that use or 
produce hazardous chemicals.  STFD personnel shall access site specific 
information by following these general guidelines: 
 

 STFD administration shall survey township businesses to gather information on 
chemicals. This information will be codified and identifying entries will be made in 
our computer data banks. 
 

 Personnel responding to fire stations shall enter the given scene address in the 
station computer.  If information relative to hazardous materials is not found on 
the scene, the dispatcher shall consult the HM notebook containing site specific 
chemical survey. 
 

 The dispatcher will determine the chemical type and he/she is to relay that 
information to the responding apparatus. 
 

 The dispatcher will consult the DOT Emergency Response Guide (hard copy or 
computer), or any site specific plan(s) available for the location and relay 
information relative to safety, handling, and mitigation technique recommended. 

 
 
 
 
 
 
Original Adoption: July 2003 
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STFD personnel are trained to one of two levels of hazardous materials response 
Operations and Technician level. 
 
Those trained to the ñOperationsò level have received not less than eight hours of 
training to have sufficient experience to objectively demonstrate competency in all the 
following areas.  All new firefighters who complete Fire Fighter I and II attend the State 
of Michigan HAZWOPER training program (Awareness and Operations) consisting of 
approximately 28 hours of training.   
 
Hazardous materials technicians are individuals who respond to releases or potential 
releases for the purpose of stopping the release.  They assume a more aggressive role 
than an ñOperationsò trained responder.  They may approach the point of release in 
order to plug, patch or otherwise stop the release of a hazardous substance.  
Hazardous materials technicians receive awareness, operations and technician training 
as outlined in 29 CFR 1910.120. 
 
Hazardous materials incidents encompass a wide variety of situations.  This plan 
provides a general framework but does not address specific tactics for each situation. 
 
 
× INITIAL RESPONSE 
 
Only technicians or operations certified personnel from each station respond to the 
scene using the in district engine followed by STFD Squad 1, Utility 1 and trailer, Utility 
3 and Thomas Rescue 1.   
 
 
× PRIVATE VEHICLE RESPONSE 
 
Private vehicle response is allowed for other departments that respond with the 
ñHazardous Materials Response Teamò only if the responder has assigned gear, pager 
and will respond Code 1.  Vehicles will stage away from the scene.  No private vehicle 
response outside Saginaw County. 
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× PERSONNEL 
 
Personnel trained to the ñOperationsò level shall respond using confinement techniques.  
They can apply absorbents, neutralize a product, divert a spill with a ditch or build a dike 
to contain a release.  They cannot plug, patch or otherwise repair a leaking container.  
They may, however, assist a technician in ñtechnicianò level activities. 
 
ñTechniciansò can plug, patch, repair, close valves, apply over packs and perform any of 
the ñoperationsò activities listed above. 
 
 
× PERSONAL PROTECTIVE EQUIPMENT (PPE) 

Personal protective equipment (PPE) is available in 4 levels of protection, A, B, C 
and D. 

 

 Level A is utilized for the most severe chemical exposure potential or where the 
chemical hazard is unknown. 
 

 Level B is utilized where the highest level of respiratory protection is desirable.  
While skin protection is still a concern there is not the potential for significant 
chemical exposure due to splashing of the product.   
 

 Level C consists of the same type of suit utilized in Level B; however a cartridge 
respirator is utilized.   
 

 Level D consists of normal work attire with no specific PPE required. 
 

 PPE selection must be made using compatibility charts (included with PPE) or 
direct reference from chemical manufacture or MSDS. 

 
 
× SIZE UP 
 
First unit on the scene will assume command and begin in the process of size up.  
Avoid premature commitment of resources before a plan is developed to mitigate the 
incident.  Ideally the hazardous materials ñtechniciansò will assist command with the 
size up and development of response tactics. 
 
Utilize all available information including but not limited to:  ERG, Chemtrec, Site Plans, 
NFPA 704 information, MSDS information, available site resources, etc.  
Stfdcompany1.com has an extensive list of hazmat links. 
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× TACTICS 
 

 Command will determine a tactical plan to address the following: 
o Safety of all personnel (fire and civilian) 

 
o Evacuation of affected population. 

 
o Control of stabilization of the incident. 

 
o Disposal/removal or contractor assigned to mitigate the incident. 

 

 Utilize the ñzoneò system, i.e. hot or exclusion zone, warm or decontamination 
zone, cold or support zone.  Restrict access to the warm and hot zones to those 
qualified to enter. 

 
 
× COMMUNICATIONS 
 
Move to a dedicated radio frequency for those entering the hot zone. 
 
 
× EVACUATION 
 
If the product hazard warrants evacuation or in-place sheltering of affected civilian 
populations may be necessary.  Determine the need for either by consulting the ERG or 
contact with local experts. 
 
Wherever reasonably possible consider the use of in-place sheltering to limit the 
movement of affected populations.   
 
If evacuation is necessary and time allows a face-to-face contact should be made with 
each residence.  If time does not allow, utilize the PA system, sirens and air horn to 
notify the affected population.  Consider the use of the CATV notification system and 
activation of station sirens. 
 
Personnel refusing to leave shall be asked their next of kin, log this information on the 
radio log. 
 




